HELPFUL HINTS IN COMPLETING THE CONTRACTOR AUTHORIZED SIGNATORY LISTING FORM

Please read all instructions provided on the following page before completing the Contractor Authorized Signatory Listing form.

This form requires the signature of the city/town Authorized Official (e.g., Town Administrator, Mayor, Selectman or Town Manager).  
· The city/town Authorized Official (e.g., Town Administrator, Mayor, Selectman, or Town Manager) must sign the bottom of the first page of the Contractor Authorized Signatory Listing form (where it says signature, date, title, telephone, fax and email).   
· The city/town Authorized Official (e.g., Town Administrator, Mayor, Selectman, or Town Manager) also must fill out the second page of the Authorized Signatory Listing form (where it says “This Section MUST be completed by the Contractor Authorized Signatory in presence of a notary”).  This must be done in the presence of a notary or corporate clerk. 
For any additional authorized signatories  The box titled “Authorized Signatory Name” on the first page of the Authorized Signatory Listing form MUST be filled out to include the additional names of whoever is authorized to sign official documents related to the respective grants from EOPS, i.e. Chief of Police, the Fire Chief, etc. 
If you have any questions about this form, please call the grant manager listed at the bottom of your award letter. 
