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f' Log-in to ELAR

Instructions

Access ELAR System

A. Go to www.mass.gov/ese/licensure
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Log-in to ELAR

Instructions

Log-in to ELAR Portal

A. Input your User Name and Password
(please note: these are case sensitive)

Note:

If you do not have an ELAR account yet,
or are not sure, click on the Create ELAR
Profile link and create a new
profile/account. If you do have a profile
the system will locate it and notify you.
If you do not know if you have an
account, or have forgotten your ELAR
User Name or Password, click on the
Forgot User Name/Password link and
follow prompts. Again, if you already
have a profile, you will be alerted.

You will be required to provide an email
address in your ELAR account. It is
important that you keep your contact
information in ELAR up to date. Most
especially your email and mailing
addresses.

The Official Website of the Executive Office of Education (EDU)
Executive Office of Education

ESE ELAR

User Name
|

ELAR

Ny - " Password (Case Sensitive)

Fducator Licensure
and Reenutment m

Create ELAR Profile | Forgot User Name/Password

Please update your ELAR bookmark in your browsers to this url:
http://www.mass.gov/edu/gateway/

*Update* Effective April 20, 2015, the following features will be
removed from the aMAzing Educators platform: Search for Jobs;
Post Jobs; Search Resumes; and Post Resumes. All current users
will be contacted as soon as possible. Please do not create any
new profiles or job postings within the aMAzing Educators
platform at this point.

*Update* Scheduled systems maintenance will be performed
from 5:30 PM through 6:30 PM, Thursday, April 16th, 2015.
Users may experience intermittent connectivity during this
period. We apologize for any inconvenience. Please plan
accordingly and thank you for your cooperation.

Message Updated: Wednesday, April 15, 2015 09:19:51 AM
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l’ Apply for SEl Endorsement

Instructions

ELAR Welcome Page

A. Onyour ELAR Welcome page, click on
Apply for a new license, apply for an
Endorsement, or advance to the next level
license link

Hello Maria - What would you like to do todai?

» Apply for a new license, apply for an Endorsement, or advance to the next level license

» Appl rel Ir_pr ional | I licer

formerly standard stage license
> Request a duplicate license
> Check i I hi |
» Update your educational background
> Update your professional development plan

» Update your profile | Change Your Password

Apply for Licensure - Introduction Page

A. Review instructions for how to navigate
within the ELAR system.
B. Click Next button

Massachusetts Department of
Elementary & Secondary Education

Assessmaent f Account ability

Career Advancemant

District/ School Administration Educator Services

Family & Community

ELAR Home - Logaut

Apply for Licensure

This on-line application form contains special features. Please do not use your web browser's BACK or FORWARD buttons during the data entry
process. Instead, use the BACK and MEXT buttons found at the bottom of the screen to move backwards or forwards between steps. The
CANCEL button can be used at anytime to cancel the application and returmn to the welcome page,

Mrs. Maria L Cyr

Walcoms tothe Massachusatts Departmant of Elementary and Secoadary Education sitw boapply for sducater heanvare!
Euu:umhm szl vl the applicants theongh am easy Gve fop proces 1o complate a5 applicases for liranrare i secordines with the rogulatoas b biesnsers in the Commeavwalth of
aachn:

‘The steps to complete the applicabyon process ame

Step 1« Beriaw and /or update vour profile informatson
Step = - Selectthe beenses forwhich vou wish to apphy
Step 3 - RBaviewand oo your afidant

Step 4 - Confirm, sign and submit your application
Step 5 - Enter paymant

Clisk WEXT busien tobagin the applicaice precens.

Massachusetts Deparfent of
Elementary & Secondary Education




/’ Apply for SEl Endorsement

Instructions

Step 1: Verify Profile

A. Verify profile information.
B. Click Next button

Note:

e The Department of Elementary and
Secondary Education will communicate
with you regarding your application via
email so please ensure that you have
provided a current and valid email
address.

e You cannot update your name, birth date,
or social security number.

To update your name, please follow the
instructions on and upload the: Request for
Name Change form into your ELAR account.

To update your social security number, please
upload a copy of your social security card into
your ELAR account.

Mussachusetts Deparforent of

Elementary & Secondary Education

Step 1
Step 2
Enter Licenses
Step 3

Sign Affidavit

Step 4

Confirm Application
Step 5

Enter Payment

District f School Administration

Apply for Licensure

Assessment [ Aeeountalbility

Educator Serdces Family & Commusnity

ELAR Home - Logout

Step 1 - Verify Profile

If any of this i iom i i o il ! please click EDIT batton to update it.
TMEFID: 46263104
Name: Maria L. Cyt S8N: qao-66-3333
Date of Birth: Julyiz, 1968 Massachusetts License #: 562413
Gender: FEMALE Race/Ethnicity: White - not Hispanic,/Latino
Address: 5 PleasantStreet. Arlington, MA o198z USA
Telephone Number:  508-468-2631 Email: Mcoyr6d@cardiff iz edo

The Department of Elementary and Secondary Education strongly encourages vou to provide and communicate to us via smail
so that we can enhance our service to you. Please verify that vour email address is correet.

* A MEFID or Massachusetts Educatvon Parsonnal ID is a unsyne idennder assigmed 1o all educators and 1o school district staffin Massachusetis, MEFIDs were developed a3 part of the Education
Pensoune] Information Manapement Srtem (EPIMS) and enakle the collection of educator and saff duta at the iwdindual bevel from scbood dastrects fothe Department. For mere information oo
MEFIDn and EFIME. wimt the EFIMS Bosnepape oo the ESE webute.

Education
To enter or update the education information, please click EDIT button.  [[EIY
Country State/Province | College/ University/ |Major Degree/Diploma Month/Year
Institution Earned/Expected Earned
Inited States of | Massachusetts | Suffolk University Biology Bachelor 6 /1988
America
United States of | Massachusetts | Lesley College Special Master
America Education 6/1992

Mazsachusetts Department of

E“ o rfﬂ?y Er Se. fu"'d“’y E‘.{”LI“, ,-a i ‘ ‘ _



http://www.mass.gov/edu/docs/ese/educator-effectiveness/licensing/request-for-name-change-form.pdf
http://www.mass.gov/edu/docs/ese/educator-effectiveness/licensing/request-for-name-change-form.pdf

/’ Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval

A. Select ‘Endorsements’ in the first Field
drop-down list

ew Licenses and Applications

“ Field: [Endorsements
- . | --Select Feld--
Level: Academic: Administrator
- T"Pe: Academic: Professional Support Personnel
" academic: Specialist Teacher
Academic: Teacher

ick ADD to a Woc Tech Administrator
quired fields 2 Vo Tach Cooperative Education Coordinator

Woc Tech Supervisory
Voc Tech Teacher: Agriculture and Natural Resources Cluste

Voe Tech Teacher: Arts and Communication Services Cluster
Voc Tech Teacher: Business and Consumer Services Cluster
Voc Tech Teacher: Construction Cluster

Voo Tach Teacher: Education Cluster

Voo Tech Teacher: Health Services Cluster

Yoo Tech Teacher: Hospitality and Tourism Cluster

Voe Tech Teacher: Information Technology Services Cluster

“otal amy

ek NEXT wi

B. Select the type of Endorsement in the
second Field drop-down list

El --Select Field--
--Select Field--
Sheltered English Immersion - Administrator
Sheltered English Immersion - Teacher
Transition Specialist
Transitional Bilingual Learning - [Arabic]

— Transitional Bilingual Learning - [Armenian] —
Transitional Bilingual Learning - [Basnian]
Transitional Bilingual Learning - [Cambodian]

— Transitional Bilingual Learning - [Cantonese]

Transitional Bilingual Learning - [Cape Verdean]

Transitional Bllingual Learning - [Chinese]

— Transitional Bilingual Learning - [Creole Haitian] =
Transitional Bllingual Learning - [French] )
Transitional Bilingual Learning - [German]
Transitional Bilingual Learning - [Greek]

Ial

C. Select the Level and Type in the drop-down

lists

* Level: |Level depends on prereq license v ]

“Type: |Endorsement v |

D. Click on the Add butto

Massachuceils Deparioveni of

T,J'rm(nlﬂ!y & Semmdﬂry Ederantion

Step 1

warify Prefila
Step 2

Step 3
Sigr Afdait

Step 4

Cenfirm Application

Step 5

Enter Paymant

[Ty re——

Apply for Licensure

Step 2 - Enter Licenses for Approval

Mrs. Maria L Cyr,

Family & Commmarsty

Pheans Tee i Page 1o TeqUAIT ok oF more oemtes for which vew would lke to apply.

Salect the fiebd. bevel. and type for the Bornses for which vou would ke 1o apph and ihes chick ADD buiton. Vou will ihen be asked 10 Sdicaie how vou sxpesi 10 obtain the Boense by selecting from
avadlable parhi.

Current Licenses and Applications
“Note: Appropriate date on S,

ELAR Home - Logout

Field Level |Type Application | Date Applied | Date Expiry Date | Status
Type Issmed
Academie: Teacher, Special Needs sz Initial ACADEMIC February ag. Mar 20, June 2, 1997 Expired
1995 1595
Academic: Teacher, Special Needs 512 Professional |ACADEMIC May 28,1997 [Junoz, June 8, 2017 Licensed
1997
Academic: Teacher, Biology g-12 Professional | ACADEMIC May 28,1997 |Junoz, January 24, Inactive/Invalid
7 2011
Academic: Teacher, Moderate PreK-8 |Professional | ACADEMIC December 7, Pending
Disabilities )
Academic: Teacher, Instructional All Initial ACADEMIC May 1o, 2008  |Jan28, February 24, Expired
Technology Levels 2005 2005
Arademie: Teacher, Instruetional All Professional | ACADEMIC February =, Feb 2y, Mareh 31, 200 | Licensed
Technalogy Levels 2009 2009
New Licenses and Applications
* Field: [--Select Find-- * ][--Select Fisld-- ¥ |
*Level:
Type: [csasTipe 7]
el ADD 16 udd the sabietind Besmaa b5 your sppbestion (dbow i tha tabls bal ==
ot ed s 2w magked by ¢ Comerankl
I |Beld |Lﬂ'e/ I‘l)'pe I.-ippl]m‘llnn'l’j'pe
/ Nome foumd.

Total amount: $o,

o domet adding Beense 1o 1hi applicaion.

Note: When you click on the Add button another window will open up outlining the license requirements




f' Apply for SEl Endorsement

Instructions

Step 2a: Enter License Requirements

Most licenses/endorsements have multiple
paths and requirement sets that lead to the
license/endorsement. The path that is most
appropriate for you will depend upon your
educational background, experience, and
license(s) already held.

Shown on this page are examples of some
common paths to the license/endorsement you
seek. You can click on any of the requirements
that make up a path to learn more about how
to satisfy that particular requirement.

A. Select the path that bests fits how you have
or how you plan to earn the SEI
endorsement, and click “next”. For
Administrators there is one path and for
teachers there is either path 1 (for those
who have done/will do one of the
following: taken the ESE course, have an
ESL/ELL license, passed the SEI MTEL) or
path 2 (a transcript review based on a
related degree or graduate level training).

Please note that should you choose a path that
is not the most appropriate path for you, you
will be placed upon the proper path during the
evaluation of your license application.

B. Click on the Next button

Step 1

verdy Frofle

Sten

Step 3
Sign AfSduvit

Step 4

Conhirn Azpleabics

Step 5

Enter Payment

ELAR Homen « FAG » Logeut

Apply for Licensure

Entar License Requiramants
Mrs, Maria L. Cyr

Comgra il afions oo peas desivs b bessoes [omnrnd in Endememsnts, Theltered Tnglich Immemion - Teaohes, Lovel depands sn prorey | ioenee, Endemementi

T asd thaBupartmast of Elusan ary and Sscendany Blucation s euravidustion of yearaligibilivy oo this licesss, planse salect Erom dha wrasluble parka For ebtussing tha liowsse badow Denly oea puthinarnilablese
ety will aleeady b paloetel, Tomeun slerelich anp of ihn voquizemunts shivws baley o loarn s s abont b e satiafy e petmitamant,

Pones Each it A micie e tamilmeuamprearmes Wy Lo muned char pou megy have almesdy pebmmed dopumanaimicn o domg comgleman of g ajcher ppmeg
e

o doegy may noe b mewded snder o
Cneer e fermal vt efiior sppbeasion and maportng materialy i sondvesed i will soed v of oo e sans,

@ Path 1 - 2013 Massachusetts general requinrsments
(elick en any of the requirernents for thas path to find cut more information about that requirernent).
* O of the following:
» Passing a Degartment-approved asseeament, or

o Juocsssfl completion of 3 Department-appooved courss of sady specifie to providing shelsered English instruction, of

w Pogsesion of an Englich as a Second Language or English Languags Learpers license, or
» _Succsssfl completion of & Department-apcooved ourss of sudy, through & Massachusstts apgroved program, specific to peoviding shelired
Eanghish instrzcticn,
) or Path 2 - 2012:Massachusetts general requirements
(elick on any of the requiremnents for this path re find cur miore information about that requirement ).
* O of the following:
+ A bachelor's degres i a maior agoroved by the Devartment, or other graduate level training aporoved by the Department,

oo b Fuathar in forasa tian wbowt 1ha roguireswiate for fhia o oty cumrar, vortt Mapsnrn s




/’ Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval (cont.)

A. At this point in the application you can edit the
endorsement you are applying for or remove
the endorsement that you selected to apply
for.

B. Click the Next button when you are ready to
move forward with your application.

Step 1

oty brotie

Step 3
S 2t
Step 4

Gombrm aggicasen
Step 5

Erear Paprant

LLAR A0 - gt

Apply for Licensure
Step 2 - Enter Licenses for Approval

Mirs. Maria L. Cyr

e b
sabecring frum vablibla patke.

Gurrent Licenses and applications

S

[Field  [Levl  [Type  [Application Type [ Date Applied [Date Issued Expiry Dute Status
| Nena found.

P Licarses and Applications

Pk [See Feia- ] [Geec Fueid— ¥

* Lvsl; (oot Lovei- 5]
*Type [Sdertipe- ]

[ In.u [Lead Type [ Application Type
| NS | I | Envicrserments , Sheltared Erglish Irmmarsion - Teachar | Level depends on preveq licenss | Endorsemant | ACADEMIC
Total amount: $2.00

Step 3: Sign Affidavit

A. Carefully read and affirm that the following
statements are true (a check mark indicates
the statement is true).

e Click on the box next to any statement to
check/uncheck it.

e Please explain any unchecked boxes in the
area provided at the bottom of the screen
or mail in a separate written explanation
pertaining to your “Affidavit” attached to
your application.

e If you wish to exit without saving, click
CLOSE.

e  When finished, click SIGN button to save
your changes.

By SIGNING you are confirming that all the
information in your affidavit is true and
contains no misrepresentations or falsehoods.

Apply for Licensure

Step 3 - Sign Affidasit

Mrs. Maria L Cyr,

+ Click on the box next to any statement to check/uncheck it.
« Please explam any unchecked boxes m the area provided ot the bottom of the screen.
» Whea finshed, click SIGN to save your changes.

sumce completion of my last bcemsure or renewal application, T certfy that

8 Ihave peves appetred n a1y fedoslor siate ottt £ Massachusetts or any other state, district, territory of country as a defendant for any

crimmal offense. (Tou must leave this blank lr.é provide an. “Lhrmv:n regardless of the outcome of the case if you appeared a3 2 defendant. Generally speakmg, any process before a
court where you are required to ester & plea or where you o d o probation priot to entering a plea s consudered an appearance 11 8 defeadast. Fadure to duclose crumanal
court appearances will be gronads for heemse denial or revocation.)

# Ihave notbeen dentdid by any child protection agency asa perpetrator of chid abuse or neglect
# 1have not been dumissed for cause from any position 1held.
# Ihave not been asked to resign from any position of resigned from any poaition while under mvestigation or a3 a result of disciplme.

# 1have m:ilud & professional boense or certdicate densed. revoked, suspended, surrendered or sanulled. and 0o activa i pendiag to revoke o suspend any professional heense of
certificate

“ . nr.wrdium with MA Gemeral Laws Chapter 62C, § 53, 1have filed all state tax returns and pasd all Massachusetts taxes required by law, 2nd 1 am m complance wath all
Massachusetts laws relating to paymest of chid “wu.

- Ilu ave read MA General Laws Chapter 11g, § 514,
l»d tocare for or work with chidren to make 2 report mmedutely
e & child unde;

2 L ¥ g, which requires educators and others who are
tothe De;munm Socul Servwces of to the petsen  charge of the school or mstautin o there i reasonable cause to
75h B sudihring Shyateal o Hascicadl STy a8 & resdll of otse, el ding s40til sbust, o Boglost | e Berulucd s Cligatis Nader | $34 b tht peathibs for

Fore oo

# Jusderstand and ackmoviedge thatas s condaon ofhokdng an educatr ease. 3 crumal background check may be conducted for crasal ind pending ase mermition 15
snthorized by the Crimmal Hustory Systems Board and that a enminal record il not automatically diqualify m

# This application falsehoods, 1 und that § may be cause for denisl or revocation of my educator hoemse
that 1 must notsfy the of the Massachusetts Department of Elementary and Secondary Education i writing vathin ten days i in the futare fhe answers to
25y of these questions change

Explanations for any unchecked boxes:

Sgned under the penaltics of peryury.
- =

mentary & Secondary Education




f' Apply for SEl Endorsement

Instructions

Step 3a: Sign Affidavit

D e SR W Yl b ¥ y b /
. . - %) @ Ao ‘Y \ k’{\g
A. You will see a pop-up window confirming s : L - y = \
. t t du.stat 0 eApplicationAffidavitPageControl.ser
that you have successfully signed your o ! il o . [ :
. . or | ® Massachusetts Depa | y [Student and Exchar

afﬁda\”t' | The page at https://gateway.edu.state.ma.us 5ays:

B. Click on the OK button :
You have now signed your affidavit.

lly for Licensure [ oK |

3 - Sign Affidavit

Step 4: Confirm Application

A. You will now be prompted to sign your _“m T E B %
application. Hh:'_'“,::m | —--_..-
B. Click on the Sign button e T it
C. A window will pop-up verifying that you Mirs, Maria Loy
have signed your application. o - ' i T it
D. Click on the OK button S e

Applying for Graduate Credit

Applying for graduate credit is up to the individual course participant. To facilitate the acquisition of graduate credit, the Department of
Elementary and Secondary Education has gotten pre-approval for credit with a number of colleges and universities. Information on these
schools can be found at http://www.doe.mass.edu/retell/credit.html.

Anyone seeking graduate credit must complete the registration requirements and payment for the college or university.

If additional assistance is required, please contact the Licensure Call Center (Monday-Friday, 9:00am-12:00pm and 2:00pm-5:00 pm) at (781)

338-6600).



http://www.doe.mass.edu/retell/credit.html
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