December 12, 2024 HOW 1O Remove PFOJECtS

From Your Projects Table

Contractor Certification
DIVISION OF CAPITAL ASSET MANAGEMENT AND MAINTENANCE



1. Go to the DCMS Dashboard to either begin a new application or access an application in progress.
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Discover Learning Resources!

Access video training resources in the Video Library under Help & Support to help meet your specific learning needs. These videos provide step-
by-step support on a variety of key tasks.

Videos are tailored for any organization’s general use, highlighting the technical capabilities of the system. Some organizations have posted
additional resources related to their specific policies and procedures. Access these resources anytime, anywhere, 24/7!
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1. Accessing Your Current Application in Process

Applications

- e sov e

Organization Dates

Actions

Processing Complete 3228048 Prime or Small Prime Contractar Certification

Processing Complete 3282854 Prime or Small Prime Contractor Certification

Processing Complete 0395458 Prime or Small Prime Contracror Certification

Processing Complete 2341242 Projects Table Update

Processing Complete 0951048 Amendment Request

Processing Complete 9164951 Prime or Small Prime Contractor Certification

Processing Complete 2503166 Prime or Small Prime Contractor Certification

Ineligible for Certification 1592819 Prime or Small Prime Contractor Certification

Incomplete (0%) 0544236 Prime or Small Prime Contracror Certification

Started: 4/5/2024

Division of Capital Asset Management and Maintenance Submitted: 4/5/2024 Peggy Sue Construction View

Received: 4/8/2024

Started: 8/22/2022

Division of Capital Asset Management and Maintenance Submitted: 8/24/2022 Peggy Sue Construction

Received: 8/24/2022

Started: 3/18/2022

Division of Capital Asset Management and Msintenance Submitted: 3/18/2022 Peggy Sue Construction View

Received: 3/18/2022

Started: 2/15/2022

Division of Capital Asset Management and Maintenance Submitted: 2/15/2022 Peggy Sue Construction View

Received: 2/18/2022

Started: 2/5/2020

Division of Capital Asset Management and Maintenance Submitred: 2/5/2020 Peggy Sue Construction View

Received: 2/5/2020

Started: 12/17/2019

Division of Capital Asset Management and Maintenance Submitted: 1/2/2020 Peggy Sue Construction View

Received: 1/2/2020

Started: 2/19/2019
Division of Capital Asset Management and Maintenance Submitced: 3/28/2019
Received: 3/29/2019

Started: 12/13/2019
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Division of Capital Asset Management and Maintenance Submitted: 12/13/2019 Peggy Sue Construction View /

Locked: 12/17/2018

Division of Capital Asset Management and Maintenance Started: 11/14/2024 Peggy Sue Construction Fill In

2. Accessing Your Projects Table

Certification Application: Main Summary

Signature Submit Q&A Urtilities Certlist

Type: Prime or Small Prime Contractor Certification
App # 3228048

Sections and Documentation

CERTIFICATION TYPE

SECTION 1: CONTACT INFORMATION

SECTION 2: BUSINESS AND HISTORICAL INFORMATION

SECTION 3: PERSONNEL

SECTION 4: PROJECT REQUIREMENTS AND AFFILIATION QUESTIONS

SECTION 5: GENERAL PERFORMANCE

SECTION 6: COMPLIANCE WITH LAWS

PROJECTS

DOCUMENT LIST

Incomplete: O completed of 1 required; 0 completed of 0 optional

Incomplete: 0 completed of 4 required; 0 completed of 7 optional

Incomplete: 1 completed of @ required; 0 completed of 0 optional

Incomplete: 0 completed of 4 required; 0 completed of 0 optional

Incomplete: 0 completed of 2 required; 0 completed of 0 optional

Incomplete: 0 completed of 10 required; 0 completed of 0 opticnal

Incomplete: 0 completed of 12 required; 0 completed of 0 optional

Complete: 8 projects listed - 8 records complete; 0 records incomplete

Incomplete: 0 attached of 7 mandatory; 0 attached of 8 required

There are 2 ways to access
your projects table.

While inside your
application, you can click
the Edit (for Renewals) or
Fill in (for New Apps)
buttons.

Also, inside your
application you can select
the projects tab at the top
of the page.

Both ways are circled in
Red.




3. Sort your Projects Table By Contract End Date

Message
. Section Status

Settings

Help &Support STATUS 8 project(s) listed: 4 finished; 4 in-progress

Logoff

Show All Hide All
[ selectall - Show Prajec Finished In-Progress SortBy:| Order/Date Entered v
Order/Date Entered
Projects Project Title
Project Number
M project Details

Work Categories

Contacts

Sub-trade Categories

1 Project Status: In-Progress Project

Recerd Stats: @ Record Complete

Test Title

Total Contract Amount
5,500,000

Contrac Start

You can Sort by Contract End Date so the older projects will be batched together

5 Complete

Contract End

10/1/2018 - 10/1/2020

Work Category 1

Prime: General Building Constru v

Work Cazezory 2
Sub: Plumbing v

Work Category 3
50.00 hd

They will then be located at the top of the table

Projects

# Project Details

Work Categories

Bublic Authority or Private Owner - Last Invite: 1212/2019
5,500,000 Test
Tester Test

50,000
Suzzette.waters@mass.gov

Evaluator - Last Invite: 12/18/2019

Test Evaluator
Eva Luator

Suzzette.waters@mass.gov

Contacts

Sub-trade Work Category 1
Structural Steel
Sub-trade Work Categary 2
Rough Carpentry

Sub-trade Work Categary 3

Site Work

Sub-trade Categories

Total Centract Amount
857,0 Percent Complete
Contract Start Date

PO, Corerncebnapme |
Work Category 1
275,0 Work Category 2
Work Category 3
Public Awarding Authority / Private Owner

Evaluator Organiz

1 Project Status: Finished Project
[:] Record Status: -@ Record Complete

The lollipop House

Total Contract Amount % Complete
500,000 100.00
Contract Seart Caneract End
1/25/2017 - | 2/28/2019

2 Project Status: Finished Project
D Record Status: -@ Record Complete

Hmm

Total Contract Amount % Complete
500,000 100.00

Contract Seart Caneract End

5/11/2019 - 6/3/2020

Work Catazory 1

Prime: General Building Constru v 500,000
Work Catagory 2
~
Wark Category 3
~
Wark Category 1
Prime: General Building Constru v 500,000
Wark Category 2
~
Wark Category 3
~

Public Authority or Private Owner

Boys & Girls Concrete
no one really

nename@email.com
Evaluator

Really tall building

no one really
noname@email.com
Public Authority ar Privace Owner
Test Evaluator

Eva Luator

justatest@evaluator.com
Evaluator

Made up company

Noone Particular

Sub-trade Work Catezory 1

Electric

Sub-trade Work Category 2

Waterproofing

Sub-trade Work Category 3

Fencing

Sub-trade Work Category 1

finished carpentry

Sub-trade Work Category 2

Sub-trade Work Category 3

50,000

25,000

25,000

15,000




4. Select the checkboxes of the projects you want to remove from your projects table

KEEP IN MIND, THIS CAN NOT BE UNDONE

Projects
# Project Details Work Categories Contacts Sub-trade Categories
1 ject Status: Finished Project Work Category 1 Public Authority or Private Owner Sub-trade Work Category 1 Notes
Refford Status: @ Record Complete Prime: General Building Constru 500,000 Boys & Girls Concrete Electric 50,000
e lollipop House Wark Category 2 no one really Sub-trade Work Category 2
~ Waterproofing 25,000
noname@email.com o —— g
ub-rade Work Catezary
Total Contract Amount % Complete Wark Cacegory 3 ——
500,000 100.00 v Fencing 25.000
. - Really tall building
Contract Start Contract End
no one really
1/25/2017 - 2/28/2019
noname@email.com
2 Project Status: Finished Project Work Category 1 Bublic Authority or Private Owner Sub-trade Work Category 1 Notes
C] Record Status: (@ Record Complete Prime: General Building Constru v 500,000 Test Evaluator finished carpentry 15,000
Hmm Work Category 2 Eva Luator Sub-trade Work Category 2
~ na 0
justatest@evaluator.com S g
ub-rade Work Catezary
Torsl Contract Amount % Complete CEETEE —
- na 0
snn Nnn ann nn -

5. Press Delete and Confirm your selection

Save Project Details | ‘ Export List | ‘ Delete Selected Projects

Once you have selected the projects to be removed.

Scroll to the bottom of the page and press the Delete Selected Projects button

dcamm.gob2g.com says

Delete the selected project(s)? Once deleted, the project(s) cannot be You’ll get a Warning SO you Can Change your

recovered. Do you want to proceed? .
mind here or press OK
Cancel




6. Review your Projects Table

Once you have removed the older evaluated projects, you will see the number of completed projects listed decreased by the number of

projects you removed.

Section Status

STATUS

REQUIREMENTS

Complete: 7 projects listed - 7 records complete; 0 records incomplete @)

A maximum of 70 records are permitted.

[ select Al Show Projects: @ Finished [T In-Progress

Sort By:| Contract End Date

Suzzette.waters@mass.gov

Now you will have a much more manageable table.

Projects
# Project Details Work Categories Contacts Sub-trade Categories
1 PruJectStﬂ(us: Finished Prujecl Work Category 1 Public Authority or Private Owner Sub-trade Work Category 1 Notes
D Record Status: (@ Record Complete Prime: General Building Constru v 500,000 Test Evaluator finished carpentry 15,000
Hmm Work Caregory 2 Eva Luator ‘Sub-trade Work Category 2
v na 0 y
justatest@evaluator.com e ——— g
uib-trace Work Category.
Tatsl Contract Amount % Complete CEEE e .
raluator na 0
v
500,000 100.00 Made up company
Contract Seart Contract End
Noone Particular
5/11/2019 - 6/3/2020
noone@madeup.com
2 PruJectStﬂ(us: Iﬂ'Pngl’ESS Pruje=| Work Category 1 Public Authority or Private Owner - Last Invite: 12/12/2019 Sub-trade Work Category 1 Notes
D Record Status: (@ Record Complete Prime: General Building Constru v 5,500,000 Test Structural Steel 857,000
Test Title Work Caregory 2 Tester Test ‘Sub-trade Work Category 2
Sub: Plumbing v 50,000 Rough Carpentry 300,000 y
Suzzette.waters@mass.gov e R—— B
Total Comtract Amount % Complete ek e Evaluator - Last Inwice: 12/18/2019
~ = Site Work 275,000
5,500,000 50.00 Test Evaluator
Contract Seart Contract End
Eva Luator
10/1/2018 - 10/1/2020






