COMMBUYS B

OPERATIOMAL SERVICES DIVISION

Job Aid:
How to Access COMMBUYS CLM Using Single Sign-on (SSO)

This Job Aid shows how to:
Sign-in to COMMBUYS CLM.

Of Special Note:
The Contract Lifecycle Management (CLM) software is integrated with COMMBUYS. CLM + COMMBUYS
provides complete management of the contract lifecycle including collaborative planning and
development, evaluation, contract award, and contract management.
Access to CLM begins in COMMBUYS.

Screenshot Directions

Step 1: Launching COMMBUYS

COMMEUYS Enter the uniform resource locator
User 1D (URL) address for COMMBUYS
(https://www.commbuys.com) or
(commbuys.com) in your browser.

Password
1. Click on the orange Sign In
Forgot User ID Forgot Password button |n the upper‘ right_

I hand cornr.

or continue with: 2. Click on the SSO Login

[ o iam <? button.

Part of the Periscope S2G line of platform products.

PeriscopeS2G

COMMEUYS CL M 3. Enter your Email Address and
COMMBUYS Password and
Welcome click on the Continue button.

Log in to continue to COMMBUYS and CLM

( Email address ’

Password @

Forgot password?
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Screenshot Directions

Step 2: You are now logged into
COMMEUYS @ warerpce [ sounce © @ ® COMMBUYS. For CLM Access
o Comeme 1. Click on the Settings icon at
Sl the top right of the
- e COMMBUYS Home Page.
Date Cuegary Title Document # Typc Descriptmn Status Last Viewed
R e RN
Li:}x '@ \?_,«' "'
- 2. Select CLM Home from the
Reports dropdown menu.
Vendor Notification
CLM Home
The CLM Home Page opens in a
new browser tab.
CoMMYs CLIM HOME  MYLST FREPORTS CREATE  Sesrch Q [
» BN - moscma—_- Step 3: To change your CLM role
t 1. Click on the down arrow to
L il view the list and select the
f— . ul pp——— desired role.

O OEDE e 2. The Home Page view
changes to match the
selected role.

MASS-Contract Managers w
Go To...

MASS-Sourcing Managers
MASS-Contract Managers
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