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Instructions for LSP Annual Fee Payment 
 
Please note that the calendar year runs from January 1st to December 31st, and Annual Fee 
invoices are sent to all LSPs each January.  In order to maintain your LSP license, you must pay 
your Annual Fee of $225.00 on or before March 1st. (For MassDEP employees, the Annual Fee 
is $60). Failure to make timely payment will result in the suspension of your license. Please note 
that Annual Fees are separate and distinct from License Renewal Fees which are billed every 
three years. 
 

How to make your Annual Fee payment: 
1. Login to you EEA ePLACE Portal account and click on “My Records” button.  

 
 

2. The system will take you to the records associated with your account. Identify the LSP 
License (Authorization) record. 
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3. For the LSP License (Authorization) a button “Pay Annual Fee” will be available.  

 

 
 

4. Click on the “Pay Annual Fee” button and follow the prompts to complete the payment.  
 

 




