FY27 MassWildlife Habitat Grant Program Application Steps
1) Gather needed documents:

a. Ifyou are not the owner of the parcel(s) where the proposed management
activity is taking place, have a signed letter from the property owner
approving the proposed management activities.

b. Ifthereis a Conservation Restriction (CR) on the property, have a signed
letter from the CR holder approving the proposed management activities.

c. Subcontractor quote(s) — If subcontractors are being used.

d. Completed budget worksheet for staff, subcontractors, and/or NRCS rate
work. (Forms and other resources can be found here.)

e. Map(s)

f. Project Site Photo(s)

g. Shapefiles (if possible) saved in a .zip folder.

h. Photographs of each treatment unit, please mark the map(s) where the

photos are taken and the compass direction.
Have a strong and stable internet connection before beginning the
application process. The uploading of files may take some time.

2) Create an account on the grant application portal
a. Openthe Grant Application Portal website
b. Create a Business, Municipal, Nonprofit User log in: Be sure to use the
“Business Account” option and not the “Personal Account” option
i. Private citizens of conserved land should register as an NGO and use
their personal name as the NGO name.

ii. IMPORTANT: DO NOT use the same email address as your personal
account, as using it simultaneously with a Business/Municipal/NGO
account may restrict or eliminate access to RMV, SNAP, and other
governmental services.
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Hinkley, William (EEA)
The MyMassGov Username and Password tool can be accessed directly at MyMassGov | Mass.gov 

For the multifactor authentication there is an option to use your phone number or authenticator app. We have had more success with the phone option. 


For help, see EEA’s Grant Management System User Guide or Instructional Videos
here: Help - Executive Office of Energy & Environmental Affairs Grants Management

System

The user profile may require one or more days to receive verification. Once verified,
you will receive an email notification and access to the Grant Management System
for your organization. This portal will serve as your locale to view all grant

information.

If users need additional support as they move through the system, email Bill Hinkley
at william.hinkley@mass.gov or call 617-626-1111 and ask to “create a ticket for the

Grants Management System.”

3) Apply for the MassWildlife Habitat Management Grant
a. Login using your account information
b. On the left side, there is a menu. Yours is probably highlighted with the “My
Applications” in yellow. Look for a button called “Browse and Apply.” Then
click on the MassWildlife Program. This will take you to the program record
where you can see the program information and documents.
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c. When you open up the record, on the top right there is a button to START
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d. Clicking that opens up the application form that looks like this:
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Complete the form below to create a new application in the system.
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e. Asyou move from one page to the next, select the NEXT button. Be sure to
save your work from time to time with the SAVE DRAFT button.



i. Please note: The save draft button will save your work but will
automatically close the application and return to your home page.

f. The Draft will be available in the View Draft Applications section (Note:

sample view is empty). To reopen, click the link and the EDIT GRANT
APPLICATION button in the grant record.
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g. Complete and submit application
i. e: Digital files uploaded to the application site may be provided as
a PDF or in a Microsoft Office compatible format.
ii. Note: Shapefiles cannot be uploaded through the Grant Management
System. If you are providing shapefiles, please follow the link provided
in the application to upload them though an alternate form.

Applicants may save a draft application and return to modify and/or submit until the
application deadline. After the deadline, applicants will not be able to edit, add files or
submit materials. The application must be finalized and submitted, partially completed
applications will not be considered. Please note that the “Grant Primary Contact” must be

a valid system user and will receive all relevant notifications and updates to the grant
record.

The online application with supporting documents must be submitted on or before
July 6, 2026 at 11:59 p.m. Submissions through the site will be digitally time stamped.


Myron, Emily (FWE)
I saw this in grant instructions for an EEA grant - we need to check with Bill on this

Hinkley, William (EEA)
PDF is the best choice as it allows previews without downloading. Office works too. Things like exe files and videos are not allowed.


MassWildlife shall make no allowance for technical difficulties or inability of the
respondents to utilize the online system. No applications will be accepted after the
deadline for any reason.


Hinkley, William (EEA)
If users need support, they can email me directly at william.hinkley@mass.gov. You can feel free to circulate my email or put it in the document.


