Massachusetts Commission for the Blind
Consumer Responsibilities – College Training
Your Individual Plan for Employment, jointly developed by you and your counselor, is designed to prepare you for suitable employment by attending college.  Below is important information about your responsibilities to the Commission for the Blind, whether MCB is paying for tuition, or books, or readers fees:
1. MCB does not provide scholarships or grants.
2. Funding for tuition and fees is based on financial need and is limited to a maximum of the tuition and mandatory fees of the University of Massachusetts at Amherst.  This amount is a maximum; payment is made to the school for their invoiced charges for tuition and fees.  No funds are given or “refunded” to the student.
3. The consumer must notify counselor of his or her intention to begin college by February 1st of the calendar year in which the training is to begin so that appropriate counseling and other activities can begin.
4. The MCB counselor will provide vocational counseling to help the student plan a realistic vocational goal.  This counseling process may include asking the student to research the chosen occupation and write a “Statement of Vocational Objective” in order to clarify the student’s thinking and any issues that must be considered in planning for long-term success.
5. All sponsorship is only for training needed to reach an appropriate and realistic vocational goal. The Individual Plan for Employment must be approved by the consumer, the MCB counselor, and the MCB supervisor.
6. You must file a Free Application for Federal Student Aid (FAFSA) annually before the FAFSA deadline (April 15) with a request that a copy of the FAFSA and the analysis be sent to the colleges to which applications are being made, the Massachusetts State Scholarship Program, and Pell Grant Program.  You must be meet the basic eligibility criteria for federal financial aid such as citizenship or immigration status and not owing a refund on a federal student grant or being in default on a federal student loan.
7. You must apply for and accept all other sources of grants and financial aid including any Massachusetts tuition waiver (loans excepted) before any MCB funding is calculated.
8. MCB coordinates with the college financial aid officer; you may be asked to assist with this coordination.
9. If you move or live at school, notify your counselor of your address and telephone number immediately. Complete the school registration process well before deadline dates. MCB will not pay the cost of any late charges.
10. Do not change your major or training program without discussing it with your counselor. Changes are only permitted with the prior approval of your MCB counselor.  MCB will not pay for or continue sponsorship for unauthorized changes.
11. If your financial status should change or if you are receiving any type of financial aid, inform your MCB counselor within two weeks so that the appropriate adjustments can be made.
12. At the end of each month, send (or e-mail) your MCB counselor a College Training Attendance Report.
13. At the end of each semester, send your final semester grade report to your MCB counselor within two weeks of when you received it.  Tuition (or books or reader fees) will not be authorized for the following semester if the grade report is not received promptly.
14. Be aware that MCB regulations require that your grades are high enough to keep you in “good standing”.  Repeated grade point averages below 2.0 threaten your “good standing” status and sponsorship may be terminated.
15. If you have a serious (expected to last more than two weeks) illness or accident, have someone contact your counselor immediately.
16. If, for any reason, your training is interrupted or terminated, notify your MCB counselor at once.  MCB will not be responsible for courses from which you withdraw or are given incomplete grades unless there are extraordinary circumstances.
17. Be aware that MCB will not assume financial responsibility for courses that must be repeated due to failure, withdrawal, or “incompletes” unless there are extenuating circumstances.
18. Prior to, and following graduation, plan your job-seeking with your counselor.  He or she will be able to assist you in finding employment.
19. Be aware that part-time (less than 15 credit hours per semester) college attendance is not permitted without the prior approval of both your counselor, the counselor’s supervisor, and the Regional Director.
20. Other services needed to successfully attend college such as assistance with books and assistive technology are provided to eligible consumers without regard to financial need.
21. A reimbursement option is available for students receiving books and supplies to support college training services.  Students choosing the reimbursement option must submit to the counselor a signed and completed Payment Voucher along with itemized receipts for all books and supplies purchased by the 15th of the month following the purchase. Students choosing the reimbursement option may purchase books and supplies from any vendor, including internet vendors.
22. Students choosing to obtain a purchase order for books and supplies can have their order sent directly to the college bookstore. 
23. The student must choose in advance one option, either reimbursement or a direct purchase order to the bookstore, for each semester that he or she attends college.
24. Thrift should be exercised when purchasing textbooks and course supplies.  Examples include purchasing used textbooks, renting books, utilizing eTextbooks, and selecting sources with the most competitive pricing. Supplies may include, but are not limited to, notebook paper, pencils, pens, printer consumables (ink and paper), storage media (such as CD-R discs or flash drives).  Any item retailing for more than $50 (including multiples of similar items) must receive prior approval from the MCB counselor and regional director.  A form is attached that you must submit to the counselor for prior approval.
25. MCB has detailed regulations on college training services that discuss some of these issues in more detail as well as other issues such as out-of-state training, exploratory college courses, books, etc. 
I have read and received a copy of the preceding material, as well as a copy of MCB’s college training regulations in a format accessible to me.  I have had an opportunity to discuss these documents with my counselor, and will abide by the responsibilities stated.  I understand that failure to comply with the responsibilities may result in termination of services.
Signature of consumer:
Date:
Signature of Parent/Guardian:
Date:
Signature of Counselor:
Date:
Massachusetts Commission for the Blind
Prior approval form for payment or reimbursement for college course supplies costing more than $50*.  Signed approval form to be submitted to the Finance Unit with the Payment Voucher
Item: 
Cost:
Why is it necessary and appropriate?
Is there a comparable item?
Consumer Name:
Counselor Approval Signature and Date:
Regional Director Approval Signature and Date:
*Multiple purchases of similar items also require prior approval.
