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Regional Employment Board of Hampden County, Inc.
OJT/NEG Project 
MOSES Review Matrix

	No.
	OJT/NEG  Form
	MOSES Review Focus
	MOSES Tabs Being Reviewed  

	1.
	Employer Eligibility Checklist
	Verify Employer Entered into MOSES
	1. Verify MOSES Employer ID. No.

2. FEIN Number Entered

	2.
	OJT Pre-Contract
	Verify Job Seeker Entered into MOSES
	1. Basic Tab Complete

2. Case Plan Tab Complete

· Goals Tab

· Assessment Tab

· Training Justification Tab

3. Education Tab
4. Work Experience Tab Includes Most Recent Employer or Reference Notes

5.  Notes



	3.
	DRAFT OJT Contract 
	Verify Employer as Training Provider Entered into MOSES
	1. Basic Tab
· Provider Name=  OJT + Employer Name

· FEIN Matches 

2. Additional Information

· Signatory under Contacts  matches signatory on DRAFT OJT Contract
· Primary Contact Person matches Employer OJT Contact Person  

3. Industry Tab Complete
4. Notes

	4.
	DRAFT OJT Contract
	Verify Training Course Entered into MOSES
	1. Basic Tab

· Course Name= OJT + Job Title

· Activity Categories

2. Additional Information

3. Schedule Tab Matches OJT Contract

4. Targeted Occupations

5. Notes

	5.
	DRAFT OJT Contract
	Verify Employer Record Completed
	1. Programs Benefits

· Benefits Selected 

2. Employer Services

3. Employer Notes
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