
Employee ID # _________________________ Name (Please Print) ______________________________________   Week Ending ____________________

Date In Meal Out Meal In Out 
Total 
Hrs Combo Code User Field 1 User Field 2 User Field 4 Comments 

Contractor Signature/Date _______________________________________________      PC3 Signature/Date  _______________________________________________ 

I certify for the above time-period I was not on fire department duty, sick leave, injured on duty leave, or administrative leave. 



Work Performed 

Please provide a detailed description of the administrative services performed and the specific programs to which they relate. 

Sunday 
 

Monday 
 

Tuesday 
 

Wednesday 
 

Thursday 
 

Friday 
 

Saturday 
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