
Design Procurement: Navigating 
the Designer Selection Network: 
The New Municipality Portal

A Presentation to the MAPPO Community of Public Purchasing Officials

Resources for Designer Procurement – Overview of the Designer Selection Network 

for Municipalities to Advertise, Receive Applications, Review Applications, and 

perform Legislate Evaluations

02.11.2026 MAPPO Business Meeting.

S

https://gamma.app/?utm_source=made-with-gamma


February 11, 20262

DSB Mission & Board - MGL Chapter 7C

The DSB is an independent agency under A&F and 
was established as an autonomous 11-person 
board to ensure complete compliance with the 
intent and spirit of Designer Selection Law and 
related statutes.

• Ensure that Commonwealth obtains the most 
qualified designer for each of its building 
projects.

• Maintain public confidence in designer 
selections.

• Provide consistency in design service 
procurement methods.

• Encourage broad-based participation in public 
design work.

• Provide safeguards to maintain the integrity of 
the system of procuring design services.

Appointed by the Governor

• Three (3) registered Architects – one opening

• Three (3) registered Engineers – one upcoming opening

• Two (2) representatives of the Public who are not 
registered architects, engineers, or licensed contractors 
– one opening

Appointed by the building-related professional societies 

• A registered Architect by the American Institute of 
Architects 

• A registered Engineer by ACEC-MA

• A general contractor by the Associated General 
Contractors

Designer Selection Board | MAPPO 
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Municipal and Public Agency Requirements for Designer Procurement
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Municipalities and Public Agencies - M.G.L. c. 7C, §§ 44-58 Particularly Section 54

 Any building project over $300k in construction 
cost and more than $30k in fee  to follow c. 7C 
for Design Service

 What Constitutes design services: 7C, § 44
 work done by an architect or engineer for a 

building project that includes master plans, 
feasibility and other studies, surveys, soil 
tests, cost estimates and programming; 

 preparation of drawings, plans, and 
specifications; and

 supervision or administration of a 
construction contract; and construction 
management and scheduling. 

 Hire an OPM if your project is over $1.5M – this is 
also a QBS service and needs to be procured 
prior to the designer for the project

February 11, 2026Designer Selection Board | MAPPO 
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Mentimeter – Data Collection
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Municipalities and Public Agencies – Written Procedures Highlights

Who is procuring – Advertise in CR/Newspaper 
& bulletin board

Who is the Approving Body
 meet the conflict-of-interest requirements 

– take the course. 

 A committee or agreed upon staff – quite a 
bit of flexibility

 What was your process

 Rank 3 and Advertising the outcome in CR

 Keep Records

 Designer Evaluations
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Mentimeter – Data Collection 2
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How Can the Designer Selection Network 
Support You with Designer Procurement?

February 11, 2026Designer Selection Board | MAPPO 
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Webpage Specifically for Municipalities and Public Agencies
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Mentimeter – Data Collection 3
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Between you and me
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Write a Request for Qualifications – The Design Advertisement Contract

Write a Qualification Based Advertisement for Design Services
 Fee expectations of either set fee or Negotiated – suggest 

setting a fee for a study and negotiating the rest of the design
 Background and Scope 
 Evaluation Criteria that the committee will use for selection

 Project type experience
 Proactive work in sustainability, resiliency, healthy 

building environments, & Accessibility
 Diversity focus statement

 List of the design disciplines needed
 Financial Audit Requirements
 Insurance Requirements
 Ask for references for past experience
 Includes a copy of the standard selection Application form 

published by the DSB

 MBE/WBE/VBESDOVBE goals if you are receiving any 
Commonwealth funding. – SDO will provide

Designer Selection Board | MAPPO February 11, 2026
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Request for Qualifications – Public Notice DSB Template

Table of Contents
• Public Notice of Designer Selection
• Solicitation Information
• Table of Contents
• Project Background
• Project Overview
• Project Phases and Deliverables
• Application Evaluation
• Supporting Documents
• Designer Guidelines and Procedures

Requirements
• Contract Requirements
• Conditions for Application
• Applicants, Please Note

February 11, 2026Designer Selection Board | MAPPO 
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Mentimeter – Data Collection 4
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Overview of the Designer Selection Network 

Common Content Across All Agencies
• Notification and Listing of Public Notices of Design Projects
• Designer and Subconsultant Database
• Design Firm Public Project Information
• Firm MBE/WBE/VBE/SDVOBE Marketing Information
• Applications submitted following DSN format
• Applications Reviewed and Record Awards
• Legislated Evaluations done by Agencies & OPMs
• References not indemnified
• Document Repository: Paperwork Reduction
• Notifications on presentations and other Designer Selection 

updates

Designer 
Selection 
Network

Public 
Notice

Design Firm 
Data

Receive 
Applications

Review 
Applications 

& Record 
Awards

Evaluations 
& 

References

Document 
Repository
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The Designer Selection Network – Public Agency Sign Up

Login - Designer Selection Network February 11, 2026

https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
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The Designer Selection Network – Public Agency Sign Up 2

Login - Designer Selection Network February 11, 2026

https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
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The Designer Selection Network – Public Agency Sign Up 3

Login - Designer Selection Network February 11, 2026

https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
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The Designer Selection Network – Public Agency Sign Up 4

Login - Designer Selection Network February 11, 2026

https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
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The Designer Selection Network – Public Agency Dashboard
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Submit a Public Notice

• Submit an Advertisement to be 
     Distributed to the Designers in the System

• Same info as the Central Register plus a bit 
more for your evaluation.

• Select whether to only advertise to the 
designers with a link to your own platform

                                          Or
• Receive Applications in the system

• Attach your Request for Qualifications 
Document – any document you want to use

• If not DSN – then Application form Provide 
by DSB on Webpage

• The information from the form will be 
archive in the system to populate your 
evaluation information.

February 11, 2026
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Notification to Designers

• Your Town/Agency Name in the subject 
line

• Brief info about the project

• The User Department Name in the 
Description if different from Town 
Name

• Designer signs in to their account and 
views the notice – 

• Will either be Directed to your platform
                                          Or
• Complete the Application in the system

February 11, 2026
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Designer’s 
View of 
Projects

February 11, 2026
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Designer’s 
View of 
Projects 2

February 11, 2026
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Designers Submit Applications
Instead of using the word doc form on the 
webpage, use the system application form – 

• Designers can store previous project 
information and pull it into their 
applications – Disclosure Statement

• Saves the designers time so they are not 
recreating the same information on the 
word document

• Select Subconsultants

• Complete project Information

• Attach relevant evaluations or references 
collected in the system to assist you in your 
review of the firm.

• At the submittal time no further 
applications are accepted

February 11, 2026
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Designers Submit Applications 2
Instead of using the word doc form on the 
webpage, use the system application form – 

• Designers can store previous project
information and pull it into their
applications – Disclosure Statement

• Saves the designers time so they are not
recreating the same information on the
word document

• Select Subconsultants

• Complete project Information

• Attach relevant evaluations or references
collected in the system to assist you in your
review of the firm.

• At the submittal time no further
applications are accepted

February 11, 2026
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Designers Submit Applications 3
Instead of using the word doc form on the 
webpage, use the system application form – 

• Designers can store previous project 
information and pull it into their 
applications – Disclosure Statement

• Saves the designers time so they are not 
recreating the same information on the 
word document

• Select Subconsultants

• Complete project Information

• Attach relevant evaluations or references 
collected in the system to assist you in your 
review of the firm.

• At the submittal time no further 
applications are accepted

February 11, 2026
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Designers Submit Applications 4
Instead of using the word doc form on the 
webpage, use the system application form – 

• Designers can store previous project 
information and pull it into their 
applications – Disclosure Statement

• Saves the designers time so they are not 
recreating the same information on the 
word document

• Select Subconsultants

• Complete project Information

• Attach relevant evaluations or references 
collected in the system to assist you in your 
review of the firm.

• At the submittal time no further 
applications are accepted

February 11, 2026
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Designers Submit Applications 5
Instead of using the word doc form on the 
webpage, use the system application form – 

• Designers can store previous project 
information and pull it into their 
applications – Disclosure Statement

• Saves the designers time so they are not 
recreating the same information on the 
word document

• Select Subconsultants

• Complete project Information

• Attach relevant evaluations or references 
collected in the system to assist you in your 
review of the firm.

• At the submittal time no further 
applications are accepted

February 11, 2026
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The Designer Selection Network – Public Agency Dashboard - Applications

February 11, 2026
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Review Applications

• Allows the agency to focus on the critical
items for selection

• Shows Prime and Subs

• Shows SDO Certification

• Links you to their applications

• Comment in the system and print full
review for the review committee

• Application Review Form – archived in
the system

February 11, 2026
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The Designer Selection Network – Public Agency Dashboard - Disclosure

February 11, 2026
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The Designer Selection Network – Disclosure Statements

• Contact info

• Disciplines and Certification

• Does the firms meet the 
definition of designer as defined 
by the legislation

• Licensed in MA

• Ownership in MA

February 11, 2026
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The Designer Selection Network – Disclosure Statements 2

• Contact info

• Disciplines and Certification

• Does the firms meet the 
definition of designer as defined 
by the legislation

• Licensed in MA

• Ownership in MA

February 11, 2026
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Mentimeter – Data Collection 5
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The Designer Selection Network – Public Agency Dashboard – Completed Apps

February 11, 2026
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Completed Applications

February 11, 2026
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The Designer Selection Network – Public Agency Dashboard - Evaluations

February 11, 2026
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Evaluations

February 11, 2026
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Evaluations 2
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Evaluations 3
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! Help us Improve !

February 11, 2026
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Key Take Aways

1 DSB Online 
Resources

Webpage is always an 
available resource for:

Public Agency specific 
topics, 

Designer topics and 
questions, and

Upcoming and Past 
Presentations.

Designer Selection Board | 
Mass.gov

2 The Designer Selection 
Network

Register in the Designer 
Selection Network to: 

Receive update, 

Review Design Firms,

Advertise your projects, 

Receive applications, and 

Do your legislated evaluations.

Login - Designer Selection 
Network

3 Designer Selection Board 
Resource

Design procurement info:

Requirements for Designer 
Selection

Writing a good Advertisement,

How to use our systems, and 
Process.

Excellent Assistance

DSB Contact for questions on 
Process/DSN assistance:
Infodsb@mass.gov 

If you have questions about Designer Selection, please contact the DSB Infodsb@mass.gov 

Designer Selection Board | MAPPO February 11, 2026

https://www.mass.gov/orgs/designer-selection-board
https://www.mass.gov/orgs/designer-selection-board
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
https://dsb.formverse5.com/AUTOCENESERVER_DSB/WebApp/Login.aspx?ReturnUrl=%2fAUTOCENESERVER_DSB%2fWebApp%2fHome.aspx%3fSuccessMessage%3dYour%2520password%2520has%2520been%2520changed%2520successfully.
mailto:Infodsb@mass.gov
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45

Mentimeter – Data Collection 6

Provide Suggestions that have occurred to 
you today to make your use of the system 

even better

If you have questions about Designer Selection, please contact the DSB Infodsb@mass.gov 

Designer Selection Board | MAPPO February 11, 2026
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