Massachusetts On-the-Job Training (OJT)
OJT Training Plan Development

Job Zone Training Time Conversion Chart*
	SVP Range
	Job Zone Level
	Maximum Training Allowed
(based on 40-hr work week )
	Max Number of Weeks

(based on 4-week month)

	Below 4.0
	1
	480 hours
	12 weeks

	4.0 to < 6.0
	2
	2,080 hours
	52 weeks

	6.0 to < 7.0
	3
	4,160 hours
	104 weeks

	7.0 to < 8.0
	4
	8,320 hours
	208 weeks

	8.0 and above
	5
	20,800 or more hours
	520 or more weeks


*Adapted from O*NET OnLine Help Specific Vocational Preparation (SVP) http://www.onetonline.org/help/online/svp and O*NET OnLine Help Job Zones http://www.onetonline.org/help/online/zones
The following is a list of websites that you may find helpful in the assessment and training justification of OJTs:
O*NET 

http://online.onetcenter.org/
O*NET – Occupation Search

http://online.onetcenter.org/find/
Mass CIS Career Information

http://masscis.intocareers.org/loginmain.aspx?SiteType=3
Bureau of Labor Statistics Occupational Outlook Handbook

http://bls.gov/search/ooh.htm
Bureau of Labor Statistics Occupational Outlook Quarterly

http://stats.bls.gov/opub/ooq/home.htm
Commonwealth of Massachusetts Website

http://www.mass.gov/
