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AQ 04 (ANF-001) Pre-Form:  

 

The Pre-form is where you enter the Blanket and/or NT numbers, choose to revise an existing form, 

begin a new form for a project that doesn’t require the use of a licensed contractor, or begin a new form 

for any other situation.  

1. Click the “check box” to the left of the option applicable to your form:  

 If you check “Revision”, “Blanket”, or “NT” box, you will be required to enter the applicable 
numbers. 

 For revisions, use the 9-digit project ID number of the original notification that you are revising 
(appears in the upper right corner of the original notification form). 

 IMPORTANT:  the system will not allow the user to revise a form for which the project end date 
has expired.  If the project end date has expired, the user will need to submit a new notification. 

 All Blanket numbers must contain “BL”; all NT numbers must contain “NT”. 
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AQ 04 (ANF-001) Sections A1 – 5: 

 

1. Fill in all fields in A1 “Facility Location”. 
2. Check the appropriate box for A2 and 3. 
3. A4 and 5 will be pre-populated based on the information provided in the Pre-Form. 

 
Note:  The Timely Action Schedule and Fee Provisions regulation at 310 CMR 4.00 stipulates that fees must 

be submitted by the applicant or permittee.  Specifically under 310 CMR 4.02, an applicant or permittee 

is defined as a Person which includes “Any individual, trust, firm, public or private corporation or 

authority, partnership, association or other entity or any group thereof or any officer, employee, or 

agent thereof,…“  However, the regulation also exempts specific categories of “Person” as listed below: 

 

 Cities, towns, counties, and districts of the Commonwealth [310 CMR 4.02];  

 Federally recognized Indian tribe housing authorities [310 CMR 4.02];  

 Municipal housing authorities [310 CMR 4.02];  

 State agency applicants [310 CMR 4.10(1)(c)]; 1 

                                                           
1
 An “agency” of the commonwealth which is defined in Massachusetts General Laws Chapter  29, Section 1 through “agency 

head” or ''department head'', as the administrative head of a state agency, department, board, bureau, office or division of the 

commonwealth who has been authorized through legislation to obligate and expend funds, comply with legislative mandates 

and make any certifications or approvals required under this chapter or other state or federal laws or regulations requiring an 

agency head certification or approval.  “Authorities” are set up differently by the state legislature through specific legislation, 

have both public and private types of funding sources and are not part of the state executive branch.   
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 Residential properties of four units or less owned and occupied by at least one resident [310 

CMR 4.10(2)(f)2.]; and  

 The Massachusetts Bay Transportation Authority pursuant to M.G.L. c. 161A, §24 [310 CMR 

4.02].  

 

AQ 04 (ANF-001) Sections A6 – 13: 

 

1. Fill out the applicable information for A6-A9. Fill in only the fields for the DLS license/certification 

#’s. The fields with the corresponding names and addresses will be populated from the online 

database when you click “Error Check & Next”.    

 

 If you get an error message after you click “Error Check & Next” at the end of the form that 

says “License # is not recognized”, please check to make sure you typed the DLS License and 

Certification Numbers for the asbestos contractor, on-site supervisor/foreman, project 

monitor, and asbestos analytical lab number correctly.    

 If the project does not require the use of a DLS-licensed asbestos contractor, then the DLS 

certification numbers for A6 and 7 will be auto-populated based on the information you 

provided in the Pre-Form.  When you click “Error Check & Next”, the asbestos contractor 

and asbestos supervisor fields will indicate a “Non-licensed Removal”.   
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 For the project monitor and analytical laboratory information (A8 and 9) for a “Non-licensed 
Removal” notification, enter the DLS certification number in the appropriate data field, if a 
DLS licensed provider is being used on the project.  Or if a DLS licensed provider is not being 
used, then you can simply enter “N/A” in the “DLS Certification #” data fields and leave the 
“Name” data fields blank. 

 

2. Enter A10a “Project Start Date” and 10b “End Date”. These dates are critically important to the 

notification.  Work cannot begin until after the 10 working day waiting period specified by 

MassDEP’s regulation has elapsed. Starting an asbestos abatement project before the end of the 

10-working day waiting period is a violation of the asbestos regulations and may result in 

enforcement action, including a civil administrative penalty.  

 

 If you cannot wait 10 working days before starting an asbestos project, you must obtain an 

emergency waiver of the 10-day notification requirement from MassDEP and DLS before 

starting work.  

 If you plan to change the original start date or end date indicated in the ANF-001 you have 

filed, you MUST file a notification revision. 

 

3. For A12, if you are conducting abatement activities in accordance with one of the material specific 

work practices, please specify in box “g” which work practices will be followed.  Example citations 

include the following, which you will probably need to abbreviate to fit in the allowed field character 

length: 

 

 removal of asphaltic roofing and siding in accordance with 310 CMR 7.15(10);  

 removal of window glazing/caulking in accordance with 310 CMR 7.15(11);  

 removal of exterior cement shingles, siding and panels in accordance with 310 CMR 

7.15(12); 

 removal of asbestos-cement pipe in accordance with 310 CMR 7.15(12A);  

 removal of floor tile as incidental maintenance in accordance with 310 CMR 7.15(13)(b);   

 removal of gypsum wallboard and/or joint compound as incidental maintenance in 

accordance with 310 CMR 7.15(13)(c) 
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AQ 04 (ANF-001) Sections A14 – 18: 

 

1. For A14, enter the quantities of ACM to be worked on in the itemized list of individual materials.  If 

the material is not shown, enter the material in the “Other” data field.  For multiple materials, you 

may need to be creative with abbreviations as the “Other” data field allows only a very limited 

number of characters.  The sum of itemized quantities will be automatically totaled in Lines A14a1. 

and A14a2. 

 

2. For A17, “Emergency Asbestos Operations”, enter an emergency waiver number if you are unable to 

wait the requisite 10 working-day notification wait period.  All the fields in this section should be left 

COMPLETELY BLANK if the project start date you entered in Item A10a respects the 10 working-day 

notification wait period. 

 If an emergency waiver is required, you will need to first contact the MassDEP regional 
office that covers the municipality in which an asbestos abatement project is located to 
request an emergency waiver.  Where deemed appropriate, MassDEP will issue an 
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emergency waiver number, which can then be used to notify DLS using their online 
electronic emergency waiver system.  Once both the MassDEP emergency waiver 
number and the DLS online emergency waiver number are obtained, you can fill out this 
section. 

 To locate the regional office for the town in which you are working, please go to the 
MassDEP website at the following URL:  https://www.mass.gov/service-
details/massdep-regional-offices-by-community.   Simply call the service center and ask 
for the asbestos program staff to request the emergency waiver.  

 For more information about the emergency waiver process specific to the AQ04 
Asbestos Removal Notification Form, please refer to Question 12 in the online 
“Instructions and Supporting Materials” https://www.mass.gov/media/1687806.  

 

AQ 04 (ANF-001) Sections B1 – 6: 

 

Fill out all the fields in this section completely.   

Please re-enter the facility owner name and address.  Do not enter “same”.  This is important 

information to determine the validity of the fee exempt status (Section A3). 

  

https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/media/1687806
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AQ 04 (ANF-001) Sections C1 – 4: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Fill out all the fields in this section completely.   

2. If you check Box C1a “Directly to Landfill”, you will not be able to enter any data in C2 and C3. In 

that case, you enter all the transporter information in C1c-C1h as this is the only transporter 

involved from the site of generation to the final disposal site. 

3. If you check Box C1b. “To Temporary Storage Location/Transfer Station”, you must provide 

information in all three sections: C1, C2 and C3. 

 C1 is for the information on the first transporter from the site of generation to the 

temporary storage location/transfer station; 

 C2 is for the information on the final transporter from the temporary storage 

location/transfer station to the final disposal site; and 

 C3 is for the name and address of the temporary storage location/transfer station. 

4. C4 is where you enter the information on the final disposal site (asbestos landfill).  This 

information is required under either scenario (i.e. direct to disposal or via temporary storage 

location). 
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AQ 04 (ANF-001) Sections D1 – 10: 

 

Fill out D1 through 10, excluding D2.  D2 will auto-populate later during the “Signature Certification” 

step in the notification process.  NOTE:  REMEMBER HOW YOU ENTER YOUR NAME IN D1.  WHEN YOU 

COMPLETE THE SIGNATURE CERTIFICATION STEP LATER ON, YOU WILL NEED TO ENTER YOUR NAME 

EXACTLY THE SAME WAY. 

 


