
 

 

 

 

 

 

 

 

 

 

 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appropriation Questionnaire Submission (BOARD) 



 

 

  

 

 

    

 

 

 

 

(1) Sign into PROSPER 

(2) Answer Security Question(s) 



 

 

       
 

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(3) Go to the Appropriation Questionnaire. You can get there one of the following ways: 

A) Click the Task “Fill Out Appropriation Questionnaire” 



 

 

         
      
  

 

 

  

 

 

B) Find Appropriation Swim Lane and click Not Submitted 
a. Table should open up below 
b. Click appropriate Submission 

C) Click Benefits Tab -> Appropriations Refinement-> Submission 



 

 

      

 

 

      

 

 

 

 

 

 

 

 

 

(4) Fill out Appropriation Data Questionnaire 

Section 1 – Fill out Appropriations 



 

 

       

 

            

 

     

                    
 

 

 

 

 

 

 

Section 2 – Fill out appropriate Expenses 

Section 3 - If Yes, need to fill out Name of firm. 

Section 4 – Cities and Towns / Counties and Regional 

For Cities / Towns: Fill out Unit information. You can add more units by just selecting YES and enter 
the TOTAL Compensation. 



 

 

       

  

 

   

 

 

 

 

 

 

 

 

 

 

Additional Documents – please attach any additional documents if necessary. 

a) Click Add Attachment 

b) Click Browse and select file 



 

 

 

   

 

 

      

 

 

 

 

 

 

c) Once file is selected and you see the name, click Add Attachment 

d) Once the documents are attached / questionnaire is completed, click Submit 



 

 

               
       

  

 

   

 

 

 

For Counties / Regional: Please attach documents with information for each unit. For additional 
documents, please attach any additional documents if necessary. 

a) Click add attachment 

b) Click Browse and select file 



 

 

   

 

 

    

 

 

c) Once file is selected and you see the name, click Add Attachment 

d) Once the documents are attached / questionnaire is completed, click Submit 


	Appropriation Questionnaire
	Sign into PROSPER
	Answer Security Question(s)
	Go to the Appropriation Questionnaire
	Fill Out Appropriation Questionnaire
	Find Appropriation Swim Lane
	Click Benefits Tab

	Fill out Appropriation Data Questionnaire
	Fill out Appropriations
	Fill out appropriate Expenses
	If Yes, need to fill out Name of firm.
	Cities and Towns / Counties and Regional



