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Incident Report Form
Complete this form for any on-the-job safety incident or injury and submit it to the WPP Safety Officer within 24 hours.  Check all applicable boxes and provide detailed description of incident using both sides of form.

Reporter’s Name: ____________________________________		Date of Report: _____________
Reporter’s Position: ______________________		Incident Communicated to: ________________    							☐ by phone/text   ☐ by email   	☐ in person	

[bookmark: _Hlk45090957]Type of Incident:	☐ Near-miss	☐ Personal Injury/Illness	☐ Vehicular 			Other ____________________________________________________________ 

Cause of Incident:	☐ Mechanical/Equipment	☐   Procedural		☐ Weather conditions				Other ____________________________________________________________	

Type of Injury:	☐ Strain/Sprain/Pain       ☐ Cut/Laceration	☐ Contusion	☐ Animal Bite/Sting	 Other ___________________________________________________________________

Cause of Injury/Illness:	☐ Slip/Trip/Fall		☐ Struck Against	☐ Struck By	☐ Lifting	  ☐ Chemical/Biological exposure	Other ___________________________
Body Part(s) Injured: ____________________________________________________________________
Location of Incident: ____________________________________________________________________
Date of Incident (mm/dd/yyyy): ______________________	Time: _________________(AM/PM)
Injured/Affected Person(s): 	1. __________________________________
				2. __________________________________
				3. __________________________________
Name(s) of any Witness(es):	1. __________________________________
				2. __________________________________
				3. __________________________________
Did the incident require:	☐ First aid	☐ CPR		☐ Police/Ambulance    ☐ Hospital   					☐ Premature end of field survey


Details of Incident (include how it occurred): _____________________________________________________________________________________
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