1) Log into Grants Portal. In the left side menu list select “My Organization” to
open the drop-down menu. Select “Applicant Event Profiles” from the list. In the
“My Applicant Event Profiles” screen select “Event # 4496”.

2) In the applicant event profile, an option to “Start Recovery Scoping Video” will
be available in the light-yellow shaded box at the top of the page.

3) A pop-up window will confirm the user would like to start the recovery scoping
video.

4) The portal will navigate to the video that needs to be watched. Note in the top
right corner you will see a light blue button that says, “Complete Recovery
Scoping Video”, this will not be active until the video has been certified. The
inactive button will be indicated by a light shade of blue.

5) Scroll down the page and hit play to watch the video. Once the video has been
watched make sure to scroll to the bottom of the page to certify that the video
has been watched. The certification can be missed since it is small text right below
the video.

6) After the “certify” box has been check scroll back up to the top of the page. The
“complete recovery scoping video” button will now be active. This will be
indicated by a darker shade of blue. Complete the next confirmation pop-up and
the portal will navigate back to the main applicant event profile page.
*Note if the button is not active scroll back to the bottom of the video and
confirm that the certification box has been checked.

7) At the main applicant event profile page, the ability to “Start Streamlined
Project Application” will now be available and active. Begin the streamlined
project application.

8) If there are any issues attempting to complete certification of the recovery
scoping video, please contact the MEMA project coordinator assigned in the
portal.

