1) Log into Grants Portal. In the left side menu list select “My Organization” to
open the drop-down menu. Select “Applicant Event Profiles” from the list. In the
“My Applicant Event Profiles” screen select “Event # 4496”.
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2) In the applicant event profile, an option to “Start Recovery Scoping Video” will
be available in the light-yellow shaded box at the top of the page.
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A This Applicant is pending the comp\enon of a Recovery Scoping Video. N

The Applicant must Start and S0ping Video in the Grants Portal including viewing the supplied video and confirming they watched it
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3) A pop-up window will confirm the user would like to start the recovery scoping
video.
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A You are about to start the Recovery Scoping Video

The next step in this process is completing the Recovery Scoping Video. The video is for Applicants who are not assigned a Program
Delivery Manager; therefore, Applicants will watch the video in lieu of attending the Recovery Scoping Meeting. The video is
approximately 30 minutes and is required prior to completing a streamlined project application. Additional information about the
Recovery Scoping Video can be found in the Applicant Quick Guide — Applicant Impact Survey and Recovery Scoping Meeting
available in the Resources tab of Grants Portal.

If you have questions, please contact your Recipient POC, Rosales, Joshua , via email at joshua.rosales@mass.gov or via phone at 637-
7438.

Are you sure you want to start the Recovery Scoping Video?
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4) The portal will navigate to the video that needs to be watched. Note in the top
right corner you will see a light blue button that says, “Complete Recovery
Scoping Video”, this will not be active until the video has been certified. The
inactive button will be indicated by a light shade of blue.
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@ The streamlined application is the formal request for Public Assistance funding under the Public Assistance program. The streamlined application enables the Applicant to apply
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directly without relying on FEMA or Recipient staff. For more information about the direct application process using the streamlined application see the Applicant Quick Guide Process
Overview available in the Resources tab of the Grants Portal

To assist with this process, FEMA created the Recovery Scoping informational video. The 30 minute (approx.) video is required prior to completing a streamlined project application
Upon certifying the video was watched, your organization will have the duration of the Public Health Emergency to identify and report impact(s) through submitting COVID-19
streamlined project applications to FEMA.
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5) Scroll down the page and hit play to watch the video. Once the video has been
watched make sure to scroll to the bottom of the page to certify that the video
has been watched. The certification can be missed since it is small text right below
the video.
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6) After the “certify” box has been check scroll back up to the top of the page. The
“complete recovery scoping video” button will now be active. This will be
indicated by a darker shade of blue. Complete the next confirmation pop-up and
the portal will navigate back to the main applicant event profile page.

*Note if the button is not active scroll back to the bottom of the video and
confirm that the certification box has been checked.
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7) At the main applicant event profile page, the ability to “Start Streamlined
Project Application” will now be available and active. Begin the streamlined
project application.
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A Ayer, Town of is pending grant completion.

A completed online Project Application is required in order to submit your funding request to FEMA. FEMA will no longer accept Project Applications uploaded as a
.pdf document.

7 Start Streamlined Project Application

> View Pending Streamlined Project Applications

8) If there are any issues attempting to complete certification of the recovery
scoping video, please contact the MEMA project coordinator assigned in the
portal.



