	SAMPLE DETAILED BUDGET
	
	
	

	MASSATOWN HERITAGE TREE PROJECT
	
	

	
	
	
	
	

	CATEGORY
	DCR GRANT  
	CASH MATCH 
	IN-KIND MATCH
	DESCRIPTION / SOURCE

	SALARY
	 
	 
	 
	 

	Tree Warden
	 
	$250 
	 
	$25 / hour for 10 hours = $250.  The Tree Warden will coordinate all aspects of the proposed project and oversee the work.

	DPW/Municipal Laborers
	$2,000 
	 
	 
	Municipal labor to complete the project

	Volunteers
	 
	
	$200 
	Two members of our tree committee will volunteer 10 hours at $10 / hour = $200.  These volunteers will assist with publicity for the project, including the mailing of brochures.

	 
	 
	 
	 
	 

	CONTRACTUAL
	 
	 
	 
	 

	Arborists
	 
	$2,500 
	 
	Certified Arborist will perform a portion of the project work.  The municipality will pay the Arborist directly.

	 
	 
	 
	 
	 

	MATERIALS
	 
	 
	 
	 

	Interpretive signs
	$2,000 
	 
	
	Production of interpretive signs to placed at the site after project completion. 
(DCR grant - $2,000)  

	Brochure
	 
	 
	$500 
	A local printer has agreed to donate production costs of a brochure about the project - brochure to be distributed by mail.

	Postage for brochure distribution
	 
	$660 
	 
	The tree committee will complete a mailing of the brochure to residents in the project area ($.44 * 1500  = $660).

	 
	 
	 
	 
	 

	ADMINISTRATION
	 
	 
	 
	 

	Overhead
	 
	$400 
	 
	10% of DCR Request of $4,000 = $400 (cash match paid by municipality)

	 
	 
	 
	 
	 

	TOTAL
	$4,000 
	$3,810 
	$700 
	TOTAL PROJECT COST=$8,510


