DRAFT OCTOBER 2026
           TOWN SEAL
MUNICIPALITY  								
STREET ADDRESS
P.O. BOX #
MUNICIPALITY, ZIP CODE 

                                             Affidavit of Compliance (Template)
DATE 
Dear Deed Restricted Property Owner, 
In order to maintain compliance with the residency restrictions on your property, you must return an Annual Residency Recertification to our [specify department here] office every year as part of the monitoring process. Please follow these instructions to complete the filing.  Responses are due back by [January 31st]:
1. Complete the Annual Recertification form (enclosed).
a. If your property has an owner-occupancy restriction, you must fill out this form as the owner-occupant.
b. If your property has a year-round restriction that allows year-round rentals, you must fill out this form as the property owner.

2. Have a current Utility Bill on hand (such as electric, gas, oil, Comcast/cable, etc.) showing occupant’s name and local address on the account.

3. Have a copy of the agreement executed by the occupant (yourself if owner-occupied or the tenants if rented) and the Town acknowledging that the occupant will reside at the property as their primary residence for not less than 10 months.

4. To submit electronically: 
a) VIA EMAIL: Scan the completed Annual Recertification Form, the Utility Bill, and the executed occupancy agreement with the Town, and submit via email to [email address].  
· Please put “Affidavit of Compliance, Year-round Dwelling Unit” in the subject line.
OR
b) VIA QR CODE PORTAL: Scan the QR code below 


Upload the Annual Recertification Form, the current Utility Bill showing occupant’s name and local address on the account, and the executed occupancy agreement with the Town, electronically through the QR code portal

5. Receive the confirmation email.  Please save this for your records. Important: if you do not receive a confirmation email within 48 hours of submission, please call our office at (XXX) XXX – XXXX. 
6. There is a $xx[footnoteRef:1] processing fee to cover our administrative costs. If you submit this form by the due date of [January 31], this fee will be waived.  If this form is received after [January 31st], you will receive a bill for $50 payable to the Town of XX.  [1:  Certain communities mandate an administrative fee—for example, $50—to cover processing costs] 

Please feel free to contact us with any questions about your property. Contact us at (XXX) xxx-xxxx or [email address].   Thank you for contributing to our collective success. 
                  




Annual Recertification 2026 - Deed Restricted Property

I/we ________________________________________________ who are the Owner(s) of the deed restricted home located at _____________INSERT PROPERTY ADDRESS__________ attest to the following:
1. The household occupying this property is comprised of the following individuals (include all occupants):
			


2. Please check all that apply:
I own the above property, which is subject to a Year-round Housing Occupancy Restriction and an Owner-occupancy Restriction.
I own the above property, which is subject to a Year-round Housing Occupancy Restriction only.
I reside in this property and have executed an agreement with the Town acknowledging that the property is my primary residence for not less than 10 months in a 12 month period.
I rent this property to qualified tenant(s) who have executed an agreement with the Town acknowledging that the property is their primary residence for not less than 10 months in a 12 month period.
I own the above property, which is subject to an AMI restriction.
List AMI resale restriction percentage: _______________________________________
3. Please check all that apply:
The Premises have been owned and occupied as my/our principal residence                      in the 2026 calendar year in accordance with the agreement executed with the Town.
The Premises have been leased to qualified tenants in the 2026 calendar year in accordance with the agreement executed with the Town.
I/we purchased this property in 2026: _____insert date of purchase________.
I/we own this deed-restricted buildable lot and the premises are under construction.


4.  [If the unit is an AMI-restricted unit] 
I/We have not leased, refinanced, put up for sale, made capital improvements to, or transferred ownership of the Premises other than as follows:

	

Signed under the pains and penalties of perjury, this____________ day of ____________ 2026.


Printed Name 			      Signed Name

Please remember to include a utility bill and a copy of the agreement executed by the Town and occupant with your submission.
