[bookmark: _Toc78465998][bookmark: _Toc385229827][bookmark: Application][bookmark: _Toc934938016]The Commonwealth of Massachusetts
executive office of energy & environmental Affairs
department of environmental protection

100 Cambridge Street Suite 900, Boston, MA 02114
[image: MASealSmaller]

REQUEST FOR PROPOSALS (RFP) - ATTACHMENTS


Document Title: 
FEDERAL FISCAL YEARS 2025 and 2026
SECTION 319 NONPOINT SOURCE (NPS)
IMPLEMENTATION GRANT PROGRAM

Agency Document Number: 
BWR-RFP-FFY2025-2026-319-GRANT CYCLE- WPP08
COMMBUYS Bid #: BD-27-1045-BWR00-BWR01-132812

	
	

	
	

	
	



	
	
	



September 2, 2026




Attachment A. Application (Response Form)

STANDARD FORMAT REQUIREMENTS 
for
CLEAN WATER ACT (CWA) s.319 PROJECT PROPOSALS

Responses must be focused and action-oriented with clearly identifiable, cost-effective, realistic, and attainable environmental goals and objectives. The environmental indicators that are to be used in evaluating the success of the project in meeting its environmental goal(s) should be clearly defined. The application forms on the following pages should be used when preparing the narrative, scope of services, budget and milestone schedule for the proposed project; information provided on these pages by the proponent must meet the minimum format requirements for CWA s.319 responses. 

Required Response Attachments

1. DATA. Attach any backup data that are believed to be necessary to support and clarify the response, including maps of the project area: at minimum, a locus map of the watershed and a site map showing each specific BMP location, in sufficient detail to defend the feasibility of the BMP(s). If extensive backup data are to be submitted with the response, a summary of the data will facilitate the review of the response; in this case, the applicant may wish to provide only one copy of the complete report or data, and a summary in each proposal copy. If by-laws, regulations, policies, ordinances, and/or enforcement mechanisms are proposed as part of the project, a preliminary plan of how these mechanisms will be developed and implemented is required as part of the response. If structural BMPs are proposed as part of the project, at a minimum conceptual design(s), specific site location(s), and estimated cost of the BMPs are required as part of the response. Use of the Watershed-Based Plan Tool is encouraged as a source of maps, resources, and strategy (http://prj.geosyntec.com/MassDEPWBP).

2. MATCH DOCUMENTATION. Letters from all organizations, including state organizations, identified as providing a portion of the non-federal match for the project, detailing the amount and source of the match to be provided by the organization. Such letter(s) must be on the organization's letterhead and signed by an authorized signatory for the organization. If up-front match is proposed, provide additional detail to document the timing of the up-front match and its exact relationship to the proposed project work. Note that match is not required for this grant cycle.

3. QUALIFICATIONS. A statement of the applicant's qualifications, and their subcontractors’ qualifications, where appropriate, to perform the proposed project. Such statements should include resumes of key personnel and examples of similar work, if available.

4. All respondents must complete, execute, and return electronically with the application the CONTRACTOR AUTHORIZED SIGNTORY LISTING FORM (see Section 3). As described on the Form, this may also include separate documentation of the signatory’s authorization to sign contracts on behalf of the applicant (i.e., a letter from the Town Clerk or Selectmen attesting to the authority of the individual to sign the contract; a section of the organization’s charter or enabling legislation granting that authority; or similar).  
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CWA s.319 NONPOINT SOURCE IMPLEMENTATION GRANT PROGRAM
RFP #: BWR-RFP-FFY2025-2026-319-GRANT CYCLE
______________________________________________________________________

Administrative Summary

	APPLICANT -

Address -

Telephone -	Email Address -



PROJECT TITLE –



WATERSHED(S)/SUBWATERSHED(S) SERVED BY THIS PROJECT –



PROJECT TYPE(s) - see Section 2.3.  A response may encompass more than one project type.

□   A. Implementation Projects to Restore Category 4a, 4c, or 5 Impaired Waters 
□   B.  Implementation Projects to Restore Nitrogen Sensitive Coastal Waters 
□   C.  Implementation of Healthy Watersheds Projects
 
POLLUTANT(S) OF CONCERN -




AMOUNT OF FUNDING REQUESTED AND AMOUNT AND PERCENT OF MATCH FUNDING PROPOSED (Note that match is not required-for the FFY 2025-2026 grant cycle.)

	Federal Funds via MassDEP	
	$
	

	Non-Federal Match	
	$
	% of the Total Budget Cost  ___________

	Total Project Budget		
	$
	




PROJECT SUMMARY/OBJECTIVES -
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RFP #: BWR-RFP-FFY2025-2026-319-GRANT CYCLE
______________________________________________________________________



PRINCIPAL CONTACT (Project Manager)


__________________________________                  ________________________________________
                      Name and Title	                                                               Email											
(      ) _________________________		
                         Telephone


AUTHORIZED SIGNATORY -	All respondents must complete, execute and return the CONTRACTOR 
AUTHORIZED SIGNATORY LISTING FORM (see Section 3.3 of the RFP).
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RFP #: BWR-RFP-FFY2025-2026-319-GRANT CYCLE
______________________________________________________________________

PROJECT DESCRIPTION
Provide a brief project description in narrative form and should not exceed 12 single-sided pages. This limit includes both a descriptive narrative and completed application documents found in this Attachment C – Application. The 12-page limit excludes additional supporting materials such as required forms, plans, maps, photos, summarized water quality data, and letters of support.

CONCISE STATEMENT OF THE PROBLEM
Description of the problem/issue, statement of need, project type, background and overall project justification. Identify and provide data (or summary) and sources of information that define the problem and support the need for the project. 

Information sources may include but are not limited to Total Maximum Daily Load publications, the MassDEP Integrated List of Waters, MassDEP Sampling data and other prior studies. See Attachment H and especially Frequently Asked Question #6. 

PROJECT GOAL(s)
Specify the goals and anticipated environmental results of the project. 

TARGETED POLLUTANT(S) AND WATERBODY(S)
Specify the targeted waterbody(s) and the pollutant(s) that are targeted by the project, if any. 

ESTIMATED QUANTITY OF POLLUTANT(S) TO BE REMOVED
Estimated quantities to be removed (please use pounds, tons, and/or colony-forming units (CFUs)) for all targeted pollutants, if any, based on modeling, estimation, or other best estimate. Percentages are not acceptable. 

PROJECT STRATEGY
Strategy to achieve the project. Describe the steps that will be taken to achieve project goals and explain how the tasks and sequence will achieve those goals. Identify and describe the participation and commitment expected from other agencies and organizations. Describe the role(s) of each group and list the specific responsibilities of each. Letters of support from all organizations providing non-federal match must be submitted with the response.

NPDES STATUS
State whether the project is fully or partially in an NPDES-regulated area. If so, explain how your project meets eligibility requirements as set forth in Section 2.5, “Limitations of Eligibility for Specific Projects.”
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______________________________________________________________________

MILESTONES
In the Project Milestone section, identify the steps that track progress towards meeting a goal.

ACTIVITIES
In the Scope of Services section, provide a brief descriptive statement for each task/activity to be completed under the project to achieve the stated goals.

PROJECT EVALUATION – ENVIRONMENTAL INDICATORS
Description of how the project's accomplishments will be evaluated. The evaluation method selected must fit the project.

OUTREACH-TECHNOLOGY TRANSFER
For implementation projects, provide a description of the proposed outreach/technology transfer task(s), the participants in the program, and the intended audience. For Outreach and Education projects, this may be described under “Project Strategy.” 

SCOPE OF SERVICES
Provide a brief descriptive statement for each task/activity to be completed under the project, and list and describe the product(s) for each task. Provide an estimated cost for each task. NOTE: Every implementation proposal must include an Outreach and Education task for the project. Every implementation project must include the development of a MassDEP-approved Operation and Maintenance Plan as a separate task. Finally, every response must include reporting requirements (quarterly updates, final project reports, etc.) as a separate task. Attach additional pages as required to describe objectives/tasks.

	TASK/OBJECTIVE # 1: Project Evaluation:
As required, provide the estimated quantity (in pounds, tons, and/or CFUs, etc. but not percentages) of pollutant load removal to be achieved (if applicable). All projects are assumed to be covered under the MassDEP s.319 Programmatic QAPP. For TMDL development or if the project relies on a separate MassDEP- and EPA-approved Quality Assurance Project Plan, explain why this is a necessary component of the proposed work. This Task/Objective is not required for non-implementation proposals. 

DELIVERABLES:



ESTIMATED COST:		s.319 SHARE:			NON-FEDERAL MATCH SHARE AND SOURCE: 
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______________________________________________________________________

	TASK/OBJECTIVE #   :







DELIVERABLES:




ESTIMATED COST:		s.319 SHARE:			NON-FEDERAL MATCH SHARE AND SOURCE:	


	TASK/OBJECTIVE #   :







DELIVERABLES:




ESTIMATED COST:		s.319 SHARE:			NON-FEDERAL MATCH SHARE AND SOURCE:	





Repeat this page as necessary to show all proposal tasks.

RESPONSE
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Project Budget
______________________________________________________________________

This budget is vital for the evaluation of proposals. Use the whole dollar method. Indicate which items will be paid for by CWA s.319 funds, and which items will be paid for by non-federal match. Attach additional pages as required. Grant administration costs cannot exceed 10% of the grant award.

		Expense Items
	s.319 Amount
	Non-Federal Match and Source
	Total Amount

	Salary - By Title and salary range (ex.: Engineer, $40-50/hour including fringe benefits)

	
	
	

	Sub-contractual Services 


	
	
	

	Materials and Supplies (including printing, mailings)


	
	
	

	Travel (for auto mileage only @ $.70 /mile) 


	
	
	

	Other


	
	
	

	Totals:
	$
	$
	$



SOURCE(S) OF NON-FEDERAL MATCH - List all sources of non-federal match funds and the amount of matching funds being contributed by each source. Letters of support from all organizations (on the organization's letterhead) identified as providing a portion of the non-federal match for the project must be submitted with the response. These letters must detail the match to be provided by the organization and must be signed by an authorized signatory for the organization. NOTE that match is not required for this grant cycle.
RESPONSE
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RFP #: BWR-RFP-FFY2025-2026-319-GRANT CYCLE
Project Milestone Schedule
______________________________________________________________________

             

 Provide a timeline by "X-ing" out the duration of the task activity. Use additional pages as necessary. 
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	3
	4
	5
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