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Use this checklist when reviewing the application to ensure that it meets the minimum format requirements.

COMPLETED ADMINISTRATIVE SUMMARY
· Completed Eligibility Form 
· Applicant and contact information
· Project Title
· Watershed(s)/Subwatershed(s) served by this project
· Project type(s)
· Amount of funding requested
· Details, amount, and percent of match funding proposed.
· Project summary/objectives
· Principal contact name and contact information
· Authorized Signature

PROJECT DESCRIPTION
· Concise statement of the problem
· Targeted pollutant(s) and estimated pollutant load removal numbers (required for implementation projects)
· Project goals(s)
· Project strategy
· NPDES Status
· Milestones
· Activities
· Project evaluation - environmental indicators
· Outreach - Technology transfer 

SCOPE OF SERVICES
· Objectives/tasks
· Deliverables
· Estimated costs 

PROJECT BUDGET

PROJECT MILESTONE SCHEDULE

PROPOSAL ATTACHMENTS
· Proposal backup data
· Conceptual design(s) (required for implementation projects)
· Maps, locus, and BMP location(s)
· Letters of support from all organizations providing match funds or in-kind services
· Documentation of property ownership and permission for BMP installation and O&M activities
· Statement of Qualifications, resumes of key personnel
· Contractor authorized signatory form

ELECTRONIC SUBMITTAL 
· An electronic copy of a full proposal, in both Word (.docx) and .pdf, limited to 10 MB, emailed to: Malcolm.Harper@mass.gov and Padmini.Das@mass.gov 
· Please use email subject line: “FFY2025-2026-319-GRANT Proposal [your organization name].” 
· Electronic proposal submitted no later than 4:00 p.m. EST on October 28, 2026
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