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❑ DLS promotes sound municipal finance management practices and supports 

local officials by providing guidance, training, and oversight

❑ Five bureaus:

▪ Bureau of Accounts

▪ Bureau of Local Assessment

▪ Data Analytics and Resource Bureau

▪ Financial Management Resource Bureau

▪ Bureau of Municipal Finance Law

Introduction: Overview of the Division of Local Services

Free Cash Forms

Mass.gov/dls



❑ Balance Sheet Submission

❖ Combined Balance Sheet Template

❖ System Generated Trial Balance

❖ System Generated Undesignated Fund Balance

❖ Undesignated Fund Balance Roll-Forward

❑ Balance Sheet Checklist

❑ Treasurer’s Year-End Report

❑ Cash Reconciliation Report

❑ Outstanding Receivables

❑ Statement of Indebtedness

❑ Snow and Ice Data Sheet

Overview

Free Cash Forms



Balance Sheet Submission

Free Cash Forms

Three required forms.



Combined Balance Sheet All Funds - Assets

Free Cash Forms



Combined Balance Sheet All Funds – Liabilities

Free Cash Forms



Combined Balance Sheet All Funds – Fund Equity

Free Cash Forms



Combined Balance Sheet All Funds – Multiple General Funds

Free Cash Forms



General Fund Accounts Receivables

Free Cash Forms



Special Revenue Fund Balance Sheet Detail

Free Cash Forms



Capital Project Fund Balance Sheet Detail

Free Cash Forms



Enterprise Fund Balance Sheet Detail - Assets

Free Cash Forms



Enterprise Fund Balance Sheet Detail – Liabilities & Fund Equity

Free Cash Forms



Trust Fund Balance Sheet Detail

Free Cash Forms



Agency Fund Balance Sheet Detail

Free Cash Forms



Internal Service Funds Balance Sheet Detail

Free Cash Forms



Undesignated Fund Balance Roll-Forward

Free Cash Forms

NET CLOSE 

1,259,094.16



System Generated Undesignated Fund Balance Analysis

Free Cash Forms

12 1740  GEN  06/30/21  FY2021 CLOSE/OPEN FY21/22 673,700.00

13 1740  GEN  06/30/21  FY2021 CLOSE/OPEN FY21.22                                              1,253,941.00

14 1740  GEN  06/30/21  FY2021 CLOSE/OPEN FY21/22 341.90

15 1740  GEN  06/30/21  FY2021 CLOSE/OPEN FY21/22 3,343,586.18

16 1740  GEN  06/30/21  FY2021 CLOSE/OPEN FY21/22 3,170,066.38

17 1740  GEN 06/30/21      FY2021   CLOSE/OPEN FY21/22                                                                          500,000.00                     

18 1740  GEN 06/30/21      FY2021   CLOSE/OPEN FY21/22                                          500,000.00                      

19 5  YEC  06/30/21 CLOSEREV/EXP TO FUND BALANCE 1,259,094.16

YOURTOWN



System Generated General Fund Trial Balance - Assets

Free Cash Forms



System Generated General Fund Trial Balance - Receivables

Free Cash Forms



System Generated General Fund Trial Balance - Liabilities

Free Cash Forms



System Generated General Fund Trial Balance – Fund Equity

Free Cash Forms

F/B RES FOR ENCUMBRANCE                                                                                                      1,253,941.00                                                                1,253,941.00

F/B RES FOR EXPENDITURE                                                                                                      500,000.00                                                                  500,000.00



Balance Sheet Checklist

Free Cash Forms



Balance Sheet Checklist

Free Cash Forms



Balance Sheet Checklist

Free Cash Forms



Balance Sheet Checklist

Free Cash Forms

Closes to undesignated Fund Balances



Balance Sheet Checklist

Free Cash Forms



Balance Sheet Checklist

Free Cash Forms

Total matches CBS   2,219,668



Treasurer’s Year-End Cash Report

Free Cash Forms

Figures must tie to 

the Treasurer’s excel 

template.



Cash Reconciliation Report

Free Cash Forms

Unreconciled variances are a hit to free cash!

Must tie to 

CBS all funds.



Outstanding Receivables Report

Free Cash Forms

Recommend 

Reporting 

General Fund 

Receivables 

Only



Outstanding Receivables Report - Continued

Free Cash Forms

Recommend 

Reporting SRF, 

EF, Trust, & 

Agency 

Receivables 

Here

Recommend 

Reporting 

General Fund 

Receivables 

Only



Statement of Indebtedness

Free Cash Forms

Figures must tie to the 

SOI excel template and 

CBS all funds.



Snow and Ice Data Sheet

Free Cash Forms

Original budget must be greater 

than or equal to PY budget in 

order to deficit spend.



❑ Check to make sure all balance sheet information ties out

❑ Ensure proper signatures on each form

❑ Make sure you have hit Submit on each Gateway form and the Balance 

sheet submission page

❑ Email or call your field Rep after you hit Submit so they are aware of the 

submission

Free Cash Form Miscellaneous Items

Free Cash Forms



Municipal Finance Training – Mass.gov/DLS

Free Cash Forms
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