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FACILITY MANAGER July 27, 2018
«Name»

«Mail_Addressl»
«Mail_Address2»
«Mail_Town», «Mail_State» «Mail_Zip»

Re: 2016 Submittal Type: SR and Greenhouse Gas (GHG) — Notice of requiremetu file for
«Name» located at «<Addressl» «Address2»
«Town», «<STATE» «Zip»
SR CLASS «Class» LAST SR SUBMITTAL : «Last_Submittal_for_YOR»
AQID: «AQID» TIN: «TIN»

To: FACILITY MANAGER:

Pursuant to 310 CMR 7.13purce Registratioand 310 CMR 7.71Reporting of Greenhouse Gas Emissi@arg] MassDEP
records, you are required to fil&Saurce Registration (SR) and Greenhouse Gas (GH@)nissions report for calendar
year2016for the facility listed above. The SR form(satlyou are accustomed to completing have been caavEom
PDF to web forms. The updated forms will makeastier for you to create your package. You no lomged to use Adobe
Reader, nor do you need to be concerned with fhe ay browser you are using. MassDEP’s staff &ilalle to assist you
with any questions or problems that you might have.

Deadline for Filing: This report: SR and Greenhouse Gas (GHG)Mmust be completed for emissions from calendar year
2016information, and submitted to MassDEP®gtober 19, 2018.You should be aware that failure to comply wtik t
Source Registration and Greenhouse Gas reportiugregnent, or failure to submit accurate, complatel signed forms

may result in enforcement.

How and Where to File: The forms for the SR and GHG emissions reportsaéiable through eDEP, MassDEP’s on-line
filing system. You can find a link to eDEP at SzeiRegistration Web Page https://www.mass.gov/quides/massdep-
source-registration

New eDEP UsersNew users will need to register in eDEP. Be somead the following guidance documen@uick Start:
What you must know to file”, “Tips from the Help $b&, “What is New With The Forms” and “SR and SRGHG
Instructions” that you can find athttps://www.mass.gov/quides/massdep-source-reti@irand then click on “How to File
Your Source Registration and/or Greenhouse Gasdions Report”.

Help with your forms: Listed below are additional resources to help gomplete your online SR and GHG emissions
report:

MassDEP Greenhouse Gas https://www.mass.gov/guides/massdep-greenhousemasions-reporting-program
Emissions Reporting Program This is the primary source of information about @renhouse Gas Emissions
Reporting Program.

Help Desk BAW.eDEP @massmail.state.ma.us

This information is available in alternate format. Call Michelle Waters-Ekanem, Diversity Director, at 617-292-5751. TTY# MassRelay Service 1-800-439-2370
MassDEP Website: www.mass.gov/dep
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For facilities classified as OPs (Operating Permilsit is also important to note that this reportingedule may delay the
mailing of FY 2019 Annual Compliance Fee invoicasd any adjustments to FY 2018 annual fees, uitit danuary 2019.

Should you have received this notice®o not ignore this notice even if you believe your facility is not requirtmfile a
SR and GHGmissions report, or you believe this notice wa based on incorrect information about your facilPlease
email the Help DeskBAW.eDEP @state.ma.u$o resolve your question concerning this notice.

If you have any specific concerns about your filirgg covered by this mailing or the guidance doauseor if you are
having problems with filing online, please contBétW.eDEP @state.ma.us

You are required by regulation to keep a copy afry@mpleted SR and GHG reporting forms for fivange See the
document Quick Start: What you must know to fifer more details on printing a copy or savinged@ctronic copy of your
submittal.

We appreciate your time and attention to this matte

Sincerely,

Stephanie MacLeod, Deputy Division Director
Division of Business Reporting Services/Fiscal @fiens
Bureau of Air and Waste
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