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SPEED MEASUREMENT CERTIFICATE 
REQUEST 
Municipal Police Departments 

For Chief of Police, Training Directors or Agency Administrator 
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Chiefs of Police, Training Directors, and Agency Administrators may request Speed Measurement 
Certification for graduates of Recruit Officer Courses authorized by MPTC. Please log into the MPTC 
Acadis Portal and follow the steps below to submit, review, and print the certification request. 

 
 
To Submit a Request 

• Navigate to Report Completed Training under the Training & Events tab 
• Select Start with a pre-approved course or course material (template) 
 
 

 
 

• Choose HSD – LIDAR Field Operation or HSD – RADAR Field Operation 
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• Enter the dates for the training 
• Select Continue 
 
 

 
 
 
 

• Select the location where the training was completed 
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• Enter the Officer name(s)  
• Select Add to Roster (Multiple Officers can be added at once if needed.) 
 
 

 
 
 
 

• Add documents and comments 
• Select Submit Request (Once submitted, you will not be able to update the roster.) 

o If Finish Later is selected, the training event will be saved as a draft for submission 
later. 
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 To Review a Saved or Submitted a Request 
• Navigate to the left-side menu 
• Under Training and Events select Training Pending Approval 
 

 
 

This view will display saved and/or submitted requests and the status of each. Use the three 
vertical dots to edit or delete a draft. 
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To Print the Certificate After Approval 
• From the left-hand menu (My Work) navigate to My Profile 
• Scroll down to Training History 
• Select All Completed Training 

 
Note: This part of the process is completed by the officer unless the Department wants (needs) a 
copy of the Officer’s certificate for accreditation purposes. 

 

 
 
 
The Training History will be displayed. Locate the certificate to print. 

• Select the three vertical dots next to Print 
• Select Diploma 
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