MASSACHUSETTS DEPARTMENT OF PUBLIC HEALTH
MINUTES OF THE SPINAL CORD INJURY ADVISORY BOARD
Meeting of 3/21/18
Department of Public Health, 250 Washington Street, Boston, MA  02108-Room 4A

Date of Meeting:   Wednesday, March 21, 2018
Beginning Time:  12:30pm
Ending Time:   2:00pm

Attendance:
Spinal Cord Advisory Board Members Present: Eric Ruby, MD and David Estrada

Spinal Cord Advisory Board Members Absent:  William Sniger, MD

Department staff: Sondra Korman (DPH Legal), Bekah Thomas (DPH Injury Prevention and Control), Christine Eggleton (DPH Administration and Finance), and Linda Brown (DPH Injury Prevention and Control)

ROUTINE ITEMS:
a. Introduction: Spinal Cord Advisory Board Members introduced themselves.  Dr. Eric Ruby is a Pediatrician in Taunton and has been a long-time advocate working on Spinal Cord Injury legislation since 2000.  He hosts the Spinal Cord Injury Awareness Day every September at the State House.  David Estrada is a survivor of spinal cord injury and works with patients recovering from SCI at Spaulding Rehab and is involved in the Greater Boston Chapter of Spinal Cord Injury.  Linda Brown, DPH Program Coordinator facilitated the meeting. She tried reaching Dr. Sniger on the conference call line but he did not answer or call in. Linda reviewed the packet of information given to each meeting participant related to the Open Meeting Law (OML) and the SCI RFR.

AGENDA 
ITEM 1:  Review of Open Meeting Law Requirements for Legislatively Appointed Advisory Boards
Discussion: Sondra presented her slides on the Conflict of Interest (COI) and Open Meeting Law (see attached slides). Highlights of this presentation were:
1) The COI law places restrictions on what state employees can do and to prevent conflicts and appearances of conflicts between a state employee’s private interests and public duties. 
2) To obtain free, confidential advice/guidance on how the COI law applies to you contact the State Ethics Commission “Attorney of the Day” program at 617-371-9500 or 888-485-4766.  
3) As statutory public body members, SCI Advisory Board members are considered to be “special state employees” subject to the Conflict of Interest Law requirements.  This means that SCI Advisory Board members:
a. Must certify they have received and reviewed the annual Summary of Conflict of Interest Law. (Dr. Ruby and David signed the forms and gave them to Linda.)
b. Complete the online COI training program through DPH’s PACE portal.  Linda will send the three AB members’ email addresses to DPH staff members, Kathy Creed and Lisa Swanson who will contact them about the mandated online COI training. 
4) Presentation on Open Meeting Law by Sondra:
a. The Open Meeting Law is designed to ensure transparency in the deliberations of public bodies.  
b. A quorum is a simple majority of the members of the public body which in this case is 2 of the 3 SCI Advisory Board members.  
c. The Open Meeting Law permits remote participation if the public body specifically votes to allow remote participation.  
d. Linda distributed to David and Dr. Ruby the Certificate of Receipt of Open Meeting Law Materials which they signed and returned to Linda.

Action:   Motion to approve remote participation by Spinal Cord Injury Advisory Board Members for future meetings by: Eric Ruby, MD. 

Seconded by:  David Estrada   APPROVED: Dr. Ruby and David Estrada approved.  

Action:   Motion to authorize the Department staff to determine the acceptable method of remote participation at a particular meeting, based on available audio or audio/video conferencing technology by David Estrada. 

Seconded by:  Eric Ruby, MD   APPROVED: Dr. Ruby and David Estrada approved.  

        ITEM 2: Review of Draft Spinal Cord Injury RFR
1) The group agreed to use David’s edits to Section 1.1a Procurement Scope and Description as the 2nd paragraph and also under 2.0 Specifications as the 2nd paragraph.  This corrected paragraph reads: 
	DPH will award funds to two to five investigators to conduct research in the field of acute and chronic Spinal Cord Injury Cure Research.  Relevant research will be considered in biomedical areas that include, but are not limited to, tissue regeneration and repair, restoration of function, piloting or supplementing clinical trials, epidural or transcutaneous spinal cord stimulation, and physical rehabilitation interventions enhanced by other treatments. Projects including the use of progenitor cells, embryonic or adult stem cells, or NIH-approved lines of human embryonic stem cells are welcome. Responses are invited with or without pilot data.  All responses must describe how proposed research will contribute to these objectives.
2) Other Edits to the RFR were discussed.  Chris said the review process has to stand up to appeal.  The SCI Advisory Board determines which applicant receives the funding based on their scores.  
3)  The SCI Advisory Board approved the Proposal Review Forms (score sheets). 
4)  The group discussed the required length of the annual research status report.  It was decided to ask a DPH epidemiologist, which Linda did.  They decided on requiring a 1-2 page annual report was acceptable.  
5)  The group came up with clarifying language about the length of the narrative on page 11 under “G. Research Plan”. 
6) Linda will try to cut the RFR but much of it is required Commonwealth language which will have to stay in the RFR.  
7) Next steps: 
	a) Linda will make the edits to the RFR agreed upon in this meeting and send the revised RFR to Christine Eggleton 
in DPH A&F for final review.
	b) This will then go to DPH Purchase of Service for review and posting on Commbuys.  
       c) Linda will work with Dr. Ruby about recruiting reviewers once it goes to POS since he will need time to talk with them. He will ask them if they would like to see RFR materials in advance.  
       d) Applicants will have 6 weeks to fill out the application.

ITEM 3: ANNOUNCEMENTS
Dr. Ruby announced that Spinal Cord Injury Awareness Day will be this year on September 26 in the Hall of Flags at the State House.  All are invited.  


Note: Linda will reach out to Dr. Sniger about topics discussed in this meeting.  All materials for this meeting had been sent to him prior to the meeting. 
Materials Distributed for Meeting:
· Agenda
· Powerpoint Slides, “Introduction of Conflict of Interest and Open Meeting Laws: Spinal Cord Injury Trust Fund Advisory Committee”
· Summary of the Conflict Of Interest Law for State Employees
· Appointed members of state Boards and Commissions-Explanation of the conflict of interest law
· Certificate of Receipt of Open Meeting Law Materials
· SCI Draft RFR, 3/21/18, Proposal Review Form, Forms 1-7b, Title and Intellectual Property Rights
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