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The documents sent to Bureau of Accounts and the review process will remain exactly the 
same.

Main changes:
 No mailing of any documents.

 Notes submitted in Gateway by city, town, district and county treasurers.

 The Public Finance (PF) Section will receive a scanned copy of the note via upload to Gateway.

 No signature on the actual note; Director’s Approval Letter will take the place of the director’s signature
 will automatically be sent out with a scanned copy of the note in an email to the treasurer, accountant, 

financial advisor and bond counsel, if used, upon approval of the note.

 Treasurer responsible for sending the actual executed note to the winning bank.

Benefits:
 Upload to Gateway is more secure and faster than US mail or mail delivery service.

 Provides a safeguard against missing a note in the case of an absence.

 Any additional information can be added or changes made more quickly.

 Upload to Gateway is a process treasurers are familiar with.

State House Notes Modernization
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On DLS website, go to State House 
Notes Program and Other Borrowing 
Guidelines for all State House Note 

information and instructions.

State House Notes Program and Other Borrowing Guidelines

https://www.mass.gov/service-details/state-house-note-program-and-other-borrowing-guidelines?_ga=2.94503704.546523719.1628857060-1541088031.1623079511
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State House Note Program Filing Requirements
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State House Notes Checklist
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Questions?

Bill Arrigal

arrigal@dor.state.ma.us

mailto:arrigal@dor.state.ma.us
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Getting into Gateway
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State House Notes Maintenance
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State House Notes Maintenance, cont’d.
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Treasurer’s Confirmation Email
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Director’s Approval Letter

deliver



12

Bill Arrigal, Public Finance, Bureau of Accounts: 
arrigal@dor.state.ma.us

Tony Rassias, Deputy Director of Accounts: 
rassias@dor.state.ma.us

Debbie Wagner, Director of Accounts: 
wagnerd@dor.state.ma.us

A copy of this webinar and a copy of these slides will be posted to the Division of Local Services State House 
Notes page.

Questions?

mailto:arrigal@dor.state.ma.us
mailto:rassias@dor.state.ma.us
mailto:wagnerd@dor.state.ma.us
https://www.mass.gov/service-details/state-house-note-program-and-other-borrowing-guidelines?_ga=2.19529392.987076079.1627928052-1541088031.1623079511

	Commonwealth of Massachusetts�����
	State House Notes Modernization
	State House Notes Program and Other Borrowing Guidelines
	State House Note Program Filing Requirements
	State House Notes Checklist
	Slide Number 6
	Getting into Gateway
	State House Notes Maintenance
	State House Notes Maintenance, cont’d.�
	Treasurer’s Confirmation Email
	Director’s Approval Letter
	Questions?

