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Statement of Financial Interests (SFI) Online 
Submission Tutorial 
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PROSPER SFI Submission Overview
u New functionality to submit Statement of Financial Interests (SFI) filings through 

PROSPER has been released

u Submitting your SFI online will result in improved time to completion, greater record 
traceability, and automatic digital document record keeping

u New module will remember and carry over the previous years’ entered SFI information

u Meaning after the first year, Board Members will only need to provide updates to their 
information that has changed in the prior year

u No more having to duplicate the same answers year after year if no updates have taken place

u Will allow PERAC to track and acknowledge these submissions and produce a quicker 
turnaround time
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PROSPER SFI Submission Overview
u All Board Members will automatically have an SFI generated for them at the start of 

every year (Including for this year, 2020)

u New Board users will have an SFI generated for them for the prior year upon their PROSPER 
account creation (Future Functionality) 

u Members who are on multiple boards will only need to complete one SFI

u System Requirements: Google Chrome Browser (Apple’s Safari Browser is not 
supported)

u SFI Applications are due on May 1 for standard filers and June 1st for 268B filers

u If you or a member of your team needs new access to PROSPER, please contact our 
Help Desk and complete the PROSPER Individual Account Approval Application Form
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A Task will be generated for you at the 
start of the year:

Accessing your SFI 
Submission Page
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Accessing your SFI 
Submission Page

Click on 
“Compliance” on the 
left-hand side tab to 
access this page

Go to your Board Member’s name in 
the Board Member Status Page

Scroll to the bottom and 
select 2020 in the 
“Statement of Financial 
Interests” card table
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SFI 268B Confirmation

If you do not file with the State Ethics 
Commission, please respond with “No” 

If you do file with the State Ethics 
Commission, please respond with a 
“Yes”

You will later be prompted to upload 
your State Certificate which you can 
do at any time
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Checklist
The SFI Question form has been 
electronically translated to a digital 
form within PROSPER

It has been broken out into a checklist 
for ease of completion

This checklist does not have to be 
completed all at once. You can partially 
complete any section in any order and 
return to it later on
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Selecting the blue text of a checklist row 
will have a popup window appear on 
screen with questions pertaining to that 
specific SFI form

For some forms, if information exists for 
you on file, such as your name and 
address, PROSPER will automatically 
import it. However, if need be, it can be 
manually updated if changes have taken 
place

In future years, PROSPER will carry over 
your past answers to help reduce 
duplication

Checklist Form
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Adding Selections
In many cases, you may need to provide 
one to many answers for a specific 
question, such as how many dependent 
children reside in your household

To accomplish this, populate the required 
text forms and push the “Add” button

Doing so will create a new row in the 
bottom table. You can add as many 
answer rows as you want for each section
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Edit and Remove
After a row has been added, you can 
edit or remove it

“Edit” will re-populate the existing 
forms to allow the Board Member to 
make changes

“Remove” will prompt a confirmation 
for the Board Member to remove the 
row
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Not Applicable
If you have no relevant information 
to disclose for a SFI section, you can 
denote this by selecting the “Not 
Applicable” checkbox and then 
hitting “Save”

You can not select “Save” without 
either adding a new row or selecting 
“Not Applicable”
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Relations (Filer or Immediate Family Member)

Certain SFI forms require you to 
denote if the section is for 
yourself or for a member of your 
family.  You can do this by 
selecting Self, Spouse or Child 
for these dropdowns

If an SFI section is jointly 
applicable, for example your 
home mortgage, please select 
“Self” 
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Checklist 
Completion
After each SFI section has 
had information added to it 
or has been denoted as “Not 
Applicable”, the “Next” 
button will unlock

Until all pages have been 
completed, you can not 
progress
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Summary Review

After completing the checklist and progressing 
via the “Next” button, PROSPER will present to 
you a Summary Review page detailing everything 
you have entered in previously on one single 
page

If multiple entries were added to a single 
section, all of them will appear in full here
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After reviewing the Summary Review 
page and selecting the “Next” 
button, a Certification sign-off 
section will appear at the bottom of 
the page

This Certification acts as your digital 
signature sign-off and upon hitting 
“Sign Document”, will submit your 
SFI to PERAC

Certification
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Instructions

If at any time you need assistance 
or have questions for a specific 
page, you can select the 
“Instructions” hyperlink in the top 
right corner.

Doing so will open a new window 
for you and showcase our guidance 
page for the section in question.
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Updating your SFI

If you need to update your SFI after submitting it, you may do so by contacting PERAC 
and requesting your application be put “Under Review” until May 1st

If you need to make an update after your SFI has been approved, please contact PERAC 
support
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Help

For questions related to filling out your SFI online please contact:
Email: per-dl-compliance@massmail.state.ma.us
Phone: (617) 666-4446 ex. 922

For Technical Assistance please contact: 
Email: per-prosperhelp@per.state.ma.us
Phone: (617) 591-8983
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Live Demo
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Questions ?

21

Appendix - 268B Checklist
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Appendix - Foreign Address
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Appendix - Additional Documents 

If you have any additional 
documents you need to 
upload, you can do so in the 
“Additional Documents” 
page
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