Commonwealth of Massachusetts

DIVISION OF LOCAL SERVICES
MA DEPARTMENT OF REVENUE

Supporting a Commonwealth of Communities

Submitting Proposition 2 /> Votes November 16, 2022
using DLS Gateway



City & Town Clerks

Proposition 2 > Ballot Questions
e Qverview of Proposition 2 %2 ballot processing

e Accessing Gateway -
https://dIsqgateway.dor.state.ma.us/gateway

e [ogging in (what to do if you have forgotten your credentials)
e \Where to find the vote entry screen

e \What information is required?

¢ \What are the different types of Votes?

¢ \What happens with the tax rate if this information is not entered?
e \Where does it show up on the tax rate forms once it is entered?
e How else is this data useful?

¢ Additional resources



https://dlsgateway.dor.state.ma.us/gateway

City & Town Clerks

Proposition 2 > Ballot Questions

e Entering Proposition 2 %2 ballots in Gateway — Let’s get started
e (Gateway log-in screen

‘ «  Mary Smith (999) 999-9999

Tracking ' Certification

i+ Tax Rate - Assessments

e Proposition 2 ¥ votes are on the tax rate module =~ o e
:j E;t:rpnse Funds
B-1 Free Cash

B-2 Other Funds

. : ) OL-1 Overlay
We will review the different votes C

Lewvy Limit

types and any special S

Letter in Lieu of Balance Sheet

requirements associated with

Pro Forma Page 3 Support
each type Tax Rate Recap

Tax Rate Page 3 Support
Tax Rate Checklist
Votes - Debt Exclusion

Votes - Override The five possible types of votes that
Votes - Underride you would need to enter are all
Votes - Capital Exclusion located here.

Votes - Stabilization Fund




City & Town Clerks

Proposition 2 2> Override

Vnkes - Dabt Fyrhsinn

Votes - Override Division of Local Services Gateway
Votes - Undemide
Vokes - Capital Exclusion

Votes - Stabilization Fund Certification Jiasrate® Balance Sheet: Schedule A

Vote - Override
Raport Overrido Vota(s)
A4
B VOTE_D0Z | Prior year tavrate set. Both WIN and LOSS votes can be entered) edited

e
ADAHS - 04 2023
Turisdiction Adams - (04 ~ Fiscal Year 2023 ~ | [ea)

Stakus| Del | Vote Takem Date | Win/Loss | Yes Count | Mo Comnt Purpose of Vote Departiecat Name: Bpplicable Fr Aanount
1 | nefoyjanzz L0s5 0 9 Selact department nzme w |z

Showing 1 to 1 of 1 entries

\
Chark cortifiod copy of the spacimen ballat and results ars required for submission.
Commants - add comment

Commants. [t Community Accocsibla |
Mo comments ba dissle,

Current D nenis - wpheed

Hame
o documents te dsply.

Signatures
Cleri

L Chveck to add signatue

[z [ e ] it (o]

ity are my buttors dsabled?

If you don’t have an override you don’t
need to enter anything

New override

Scan or make an electronic
copy of the specimen ballot
Access the override screen
Enter requested information
(vote date, win/loss, vote
counts, purpose, department,
amount approved.

For most entries pyramid
vote will be “N”, but if you
community voted the
override as pyramid or tier
then you would switch to “Y”

* Upload the specimen ballot

and results

*  Click the clerk signature box

then click save

Deleting Votes — only delete a
vote you entered in error, do not
attempt to delete any existing
votes — if in doubt contact DLS
Gateway or Databank support




City & Town Clerks

Proposition 2 > Underride

Viotes - Debt Exclusion

Viotes - Override Division of Local Services Gateway
Votes - Underride

Votes - Capital Exclusion

Vites - Stabiization Fund Certification {iaorale Balance Sheet Schedule A

Vote - Underride Exclusion
Vote - Underride Exchusion
v

B vOTT_002 | Frioe year taxrate et Both WIN and LOSS wotes can be entered fedued

Status: NO STATUS FOUKD

DRACUT - 075 2023

Turisdiction  Draot - 070 ~ Fiscal Year 2001 w

ENter Undemides as Megative: umbers.

Statws| Del| Vole Taken Date | WinfLoss | Wes Count | Mo Count ‘ Department Hame Applr.nbhn" Amount
a

| | 07/22/20z2 L35 ~ o Seleit departwnnt name v |23

[

How

Shaving 1 b= L of 1 enirie

Clerk certified copy of the specimen ballot and results are requined for submission
Comurients - adl commnt

Comments [
Mo commerts ta displan.

Current D

Mame
P documesty to displw.

clerk
 Check to add signature

Delete @

Wy 2re my bisttons debled=

If you don’t have an underride you don't
need to enter anything

* New underride

*  Scan or make an electronic copy
of the specimen ballot

* Access the underride screen

* Enter requested information
(vote date, win/loss, vote counts,
purpose, department, amount
approved. Underride amounts
should be entered as a negative.

* For most entries pyramid vote
will be “N”, but if you community
voted the underride as pyramid
or tier then you would switch to
oy

* Upload the specimen ballot and
results

*  Click the clerk signature box
then click save

Deleting Votes — only delete a
@\  vote you entered in error, do not
attempt to delete any existing
votes — if in doubt contact DLS
Gateway or Databank support




City & Town Clerks

Proposition 2 2 Capital Exclusion

\iokes - Debt Exclusion
Vokes - Override Division of Local Services Gateway
\ates - Underride

Votes - Capital Exdusion |
Votes - Stabilizabon Fund

Vote - Capital Exclusion
Capital Exelusion Vote{s)
v
o-v\'.rl'E_lJDI | Prior year taxrabe set. Both WIN and LOSS votes can be entered | editad

Status: MO STATUS FOUKD

DRACUT - 079 2033

Jurisdiction Dot - 073 v | Fiscal Year 2023 v

Certification Shaxrate Balance Sheet: Schedule A

Stabus | Dl | Vote Taken Dabe | Win/ Loss | Yes Count | Mo Count Diepartmant Name Applicabde FY
O | o722 LOSS w 0 ) Select department name w2023

Clerk certifiad copy of the specimen ballot and results are required for submission.
Comments - acd comment

Comuments.
e comments o disglay

Current Doowments - uplead new documents

Hame
M decuments o deplow

Signatures.
Clerk

| Check to add signature

Wiy are my buttons dzabled?

If you don’t have a capital exclusion you
don’t need to enter anything

* New capital exclusion

* Scan or make an electronic
copy of the specimen ballot

» Access the capital exclusion
screen

* Enter requested information
(vote date, win/loss, vote
counts, purpose, department,
amount approved. Upload the
specimen ballot and results

* Click the clerk signature box
then click save

i Deleting Votes — only delete a
#\ vote you entered in error, do not
attempt to delete any existing

votes — if in doubt contact DLS
Gateway or Databank support




City & Town Clerks

Proposition 2 2 Override, underride or capital exclusion

*  When the Proposition 2 V2 vote entry is approved it will populate the levy limit sheet with the approved amount and
it's added to the levy limit

*  When the Proposition 2 % vote entry is not entered, not submitted or not approved, Assessors will see the following
warnings:

Assessors will see these warnings on the Levy Limit Sheet if nothing

has been entered but will be able to continue with the process

Levy Limit Calculations
v
% VOTE_013 | Votes - Override is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.
% VOTE_013 | Votes - Underride is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.
% VOTE_013 | Vote - Capital Exclusion is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.

g VOTE_013 | Vote - Stabilization Fund is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.

Assessors will see these warnings and will be stopped in the

process if the vote isn’t approved

Levy Limit Calculations

v
% WVOTE_013 | Votes - Override is currently in FORM SUBMIT. Any new data for this FY may require DLS approval.
% VOTE_013 | Votes - Underride is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.
% VOTE_013 | Vote - Capital Exclusion is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.
e VOTE_013 | Vote - Stabilization Fund is currently in NO STATUS FOUND. Any new data for this FY may require DLS approval.




City & Town Clerks

Proposition 2 1/2 Debt Exclusion If you don’t have a debt exclusion you don’t

need to enter anything

Votes - Debt Exdusion | I

Votes - Override Division of Local Services Gateway * New underride
Votes - Underride * Scan or make an electronic
Vobes - Capital Exdlusion H
Viotes - Stabilizabion Fund Certification {laxrate Balance Sheet: Schedule A copy of the specimen baHOt
* Access the debt exclusion
screen
* Enter requested information
Bopors Dbt Eadion Vot (vote date, win/loss, vote

(00 | e et st o W e 175 vt o b e counts, purpose, department
Status: MO STATUS FOUND 4 Upload the SpeCimen ba||0t and
ACUSHMNET - 003 2023

results
Del| Vote Taken Date | Winfloss | Yes Count Purpose of Vote Department Name ° CIiCk the Clerk Signature boX

03/22/1809 LOSS £65 CONSTAUCTION AND REPAIR MIDDLE SCHOOL SCHOOL - th en CI | Ck save
02/29/2000 WiIN 1388 ARCHITECTUAL SERVICES RENDVATION AND ADD || SCHOOL
12/19/2005 Loss 338 CESIGN, EQUIR CONSTRUCT, FURNISH NEV/ LIER2 | CULTURE AND RECREATION  ~ |2
OE/07/2011 LSS engineering design and permitting of the proposed | PLELIC WORKS AND FACILITIES
1z/10/2012 WIN 343 Police Stste Renavenon PUELIC SAFETY -

Jurisdiction Acushnet - 003 ~ Fiscal Year 2023 ~

Showing L ta 5 of § antriss

Clerk certified copy of the spacimen ballot and results are required for submission.
Comments - add comment

| — I A Deleting Votes — only delete a
T vote you entered in error, do not
Fome : attempt to delete any existing

o dacuments ta diplay.

Signatures

Clerk
L) Check to add signature

.
Wby ai

hry' are my bultons disabladz

votes — if in doubt contact DLS
Gateway or Databank support




City & Town Clerks

Proposition 2 2 Debt Exclusion

DE-1
Debt Exclusion
o 1om0| @ Fv 022 L o Li RembyfSement| (1) FY 2023 et
status | Daere| (A1 3305L | (@) purposafs) of Exclusion vote | ESusnce, Lo, | et Excludod e e e adjustments | Excluded Dabt
puﬂ;'&[s) (T/P) Expended Excludable | pore oy
Atzched| [ 02/01/2003 || [ TWIN SCHOOL 02012003 || [P 475,528 [ 0 i 0
Attached | [ 12/08/1998 || IR HIGH 12/08/1398 || P 37127 0 0 i 0
Atached| [ 1202005 || |SR HIGH 124012005 || [P 1,234,605 ] 0 i [}
Altached| [ 10/15/2002 || [PUBLIC SAFETY 1071572002 || [P 359,788 0 0 i [}
Attached| 0 12/17/2018 || [New Tunn School 03032020 || P 2,901,045 0 0 i 0
Attached |0 12/17/2019 || |Narth Artan Fire Station 0 1 ||lp 420,125 0 i} i 0
Attached| | 12/17/2018 || Minuteman RSE: uiding 092072016 || [T 449,303 0 0 i 0
Tetsli| 177901 ] 0 [ 0
Vote - Debt Exclusion

Report Debt Exclusion Vote(s)

Status |Del| VoteTaken Date | WinfLoss | Ves Count | Mo Count Purpose of Vote Department Name [ Applicable FY
Attached | 7] |/04/01/1983 WIN 907 863 ||SCHODLS/REGIONAL JR AND HIGH SCHOCOL 1990
Attached | [ | nz/01/1086 WIN 212 666 | REGIONAL SCHOOL/IR AND HIGH SCHOOL 1990
Attached | |/11/01/1086 WIN 2835 3607 | TOWN HALL REPAIRS GENERAL GCAERD [ 1990
Attached | | D4/01/1987 WIN 385 384 | "SCHOOLS/CON, DOUG, GATES, MERR,MCC” SCHOOL 1597
artached | [ | 05/07/1996 WIN 1729 1041 | land-construct library CULTURE AND REI [ 1999
Attached | T | 0570771906 WIN 1745 1020 | const.park and muki recraation area CULTURE AND RE/ | 2000
Attached | ] | 05/13/1007 WIN 1527 729 | repair and equip selectod town schools SCHOCL 2001
Attached || 05(13/1997 WIN 1735 530 |/acouire land for generzl ¢perating exp. GENERAL OPERAT (2000
Attached || 12/08/1998 WIN 2853 2471 ||construct and equip new twin school SCHOCL 2000
Attached || | |112/08/1998 WIN 2981 2361 ||repair and reconst.acton-bax.reg.school SCHOCL 2001
Attached || | |/11/20/2000 WIN 3367 1995 || CONSTRUCT ADDITION AND REMODEL REGIONAL | SCHOCL 2002
Attached | 7] | 11/05/2002 WIN 4750 3216 ||PUBLIC SAFETY BUILDING PLBLIC SAFETY  |[2004
Attached | 7] |12/17/2019 WIN 1122 364 | |Bands for Town's share of new Gates elementary st | SCHOCL 2021
Attached |7 | 12/17/2019 WIN 1169 315 ||Bonds for a new fire station FLELIC SAFETY  |[2021
Attached |7 | 12/17/2019 WIN 1041 418 ||Bonds for a new distrct school SCHOOL 2021

» Data stored in the debt exclusion
table is aligned (mapped) with
information that appears on the
DE-1 to verify that an actual ballot
was approved for the debt
exclusion that will appear on the
DE-1

*  Debt exclusion mapping must
occur before the DE-1 can be
submitted by DLS

»  Contact your BOA representative
for assistance

view 31l DEI recoeds v @ Calendar Year | Al vears v

DEL Records(7 records found) Availabla Viotes(15 records found)

Enter Vate No. | Ballot Vote Date Purposz of Exclusion Votes et excluded debt service Vole No. | Vote Date Votes Description
- 12/8/1998 IR HIGH 33717700 1 4/1/1683 | SCHOOLS/REGIONAL JR AND HIGH
S O i i | R e st
. <7 HTGH LTES0 4 4/1/1887 "SCHD'.'AS"CCN.DD.JG.GMES,MERR.M:T
w 17018 Minuteman RSD buidiing 445,302.00 3 :Ziz: ;l:[::r:r:‘:l:;rac'!;lmn -

2 | |17 (Ne Tain Schoo e T ;':3'1997 acquireland fo general oparating g,
v 13/17/2019 North Acton Fire Stzoon 420,125.00

H 5[310m
15 12/8/19%8
16 12/8/19%8

repar and equp seected town schacks

construct and equip new twin school

repar and reconst acon-box reg.schodd

18 1/20/2000 | CENSTRLCT ADDITION AND REMOCEL REGION..

12 11/5/2002 | PUBLIC SAFETY BUILCING
2 12/17/2115| Bonds for Town's share of new Gates dlementar..
z (2018 | Bands for 2 new disrict schacl

A 12/17/2115| Bonds for a new fire siztion




City & Town Clerks

Proposition 2 1/2 Stabilization Fund If you don’t have a stabilization fund vote

you don’t need to enter anything

Vokes - Debt Exclusion

Vokes - Override Division of Local Services Gateway * New stabilization fund _
Vokes - Underride *  Scan or make an electronic

Votes - Capital Exclusion S copy of the specimen ballot

Votes - Stabilization Fund Certification {ISsrate’ Balance Sheet Schedule A . Access the underride screen

* Enter requested information

Eo S ————— (vote date, win/loss, vote

Vite - Override (Stabilization Fund) CountS, purpose, depar-tment’

. New vote

.UD'I'E_OMI Prioe yoar tarrate cet. Both WIN and LOSS vobes can b cnbored /afited amount approved .

P «  When entering a new vote you

sttt 7 el e v should ignore the Selectmen
Vote Received field

* Upload the specimen ballot and

Y Wik Roceived

Shotus || Vobe Token Dobe | Wanflass | VesCounk | e Count DBepartment Hame Applcable | Selectmen Amoant
0 | nvfeziznez LOSS v 1] a Sded department name v (2023 [}

[}

Showing 110 1 of 1 enires

results
Clark certifiad copy of tha spaciman ballot and rasults are required for submission, ° Click the Clerk Signature bOX
| ot | then click save
Wi comments bo diplary.
Current Documents - vpl:ad new docunsents
—— Deleting Votes — only delete a
[ vote you entered in error, do not

attempt to delete any existing
votes — if in doubt contact DLS
Gateway or Databank support

10



City & Town Clerks

Proposition 2 > Stabilization Fund

Votes - Debt Exclusion

Vokes - Override

‘Vobes - Underride

Vokes - Capital Exclusion
Votes - Stabilization Fund

GRAFTON - 110 2023

Division of Local Services Gateway

-l

Balance Sheet: Schedule A

Existing funds

Vote Taken Date
06/1:4/2014

a6/23/2020

Purpose of Vobe

Funding suricpsl read ctabilzation fund

2 | |captal stabiizaten fund

Department Hame
PUBLIC WORKE AND: FACIL

GENERAL GOVERMMENT

If you don’t have an existing stabilization
fund vote you don’t need to enter anything

+ Existing stabilization fund

Scan a copy of the select boards
vote to increase the amount
added to the stabilization fund
Access the stabilization fund
screen

Screen will prepopulate with the
existing vote information

Check off the Selectmen Vote
Received

Once amount is verified, enter
the new amount (can’t be greater
than 2 2% of last year’s amount)
Upload the selectman vote

Click the clerk signature box then
click save

Deleting Votes — only delete a
vote you entered in error, do not
attempt to delete any existing
votes — if in doubt contact DLS
Gateway or Databank support

11



City & Town Clerks

Additional Resources
DLS Gateway log-in page

Gateway user quides and support information

How to enter Proposition 2 V2 votes in DLS Gateway

DLS Gateway Support: dlsgateway@dor.state.ma.us

Databank Support: databank@dor.state.ma.us

Proposition 2 2 Ballot Questions Requirements and Procedures

Levy Limits: A Primer on Proposition 2 V-

Data Analytics & Resources on Proposition 2 2 Votes

Overrides & Underrides Capital Exclusions All Debt Exclusions  Stabilization Fund Overrides

12



https://dlsgateway.dor.state.ma.us/gateway
https://www.mass.gov/dls-gateway-application-login-and-support
https://www.mass.gov/doc/how-to-enter-proposition-2-12-votes-in-dls-gateway/download
mailto:dlsgateway@dor.state.ma.us
mailto:databank@dor.state.ma.us
https://www.mass.gov/doc/proposition-2-12-ballot-question-requirement-and-procedure/download
https://www.mass.gov/doc/levy-limits-a-primer-on-proposition-2-12-0/download
https://dlsgateway.dor.state.ma.us/reports/rdPage.aspx?rdReport=Votes.Prop2_5.OverrideUnderride
https://dlsgateway.dor.state.ma.us/reports/rdPage.aspx?rdReport=Votes.Prop2_5.Capital
https://dlsgateway.dor.state.ma.us/reports/rdPage.aspx?rdReport=Votes.Prop2_5.DebtExclusionVotes
https://dlsgateway.dor.state.ma.us/reports/rdPage.aspx?rdReport=Votes.Prop2_5.Stabilization
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