Trade Adjustment Assistance (TAA)

Training Benchmarks for Completion TRA Eligibility -  Form Instructions

	GENERAL INFORMATION

	The Trade Adjustment Assistance Extension Act of 2011 (TAAEA) established a new category of Trade Readjustment Allowances (TRA) referred to as “Completion TRA”.  These requirements also apply to the Trade Adjustment Assistance Reauthorization Act of 2015 (TAARA 2015).  Completion TRA provides up to 13 extra weeks of income support within the last 20 weeks of training.  The TAA participant must still be in an approved training program at that time, and all other Unemployment and TRA monies must be exhausted.  In order for TAA participants to be eligible for and collect Completion TRA, they must meet all 5 criteria listed below:

	1. The requested weeks are necessary for the worker to complete a training program that leads to completion of a degree or industry-recognized credential; and

2. The worker is participating in training in each such week; and

3. The TAA participant has substantially met the performance benchmarks established in the approved training plan; and

4. The worker is expected to continue to make progress toward the completion of the approved training; and

5. The worker will be able to complete the training during the period authorized for receipt of Completion TRA

	Section 1   TAA Participant's Name and Signature

	Participant's name and signature are required for acknowledgement of responsibility to provide documentation on benchmarks,   showing satisfactory performance and progress for all the training programs longer than 3 months;  The established benchmarks are required every 60 days beginning from the start date of the training program;

	Section 2 and 3   School Information Trade Participant Information

	Please review information to ensure accuracy.  This section will be auto populated from the training plan that is on record as approved by the Department of Career Services.  If any information is incorrect it is the responsibility of the TAA participant to notify their Career Counselor and have the new information submitted for a determination.  

	NOTE: TAA participants will be held responsible for obtaining documentation showing their progress from their training provider at the end of every benchmark period.  They must present it to their career counselor at the One-Stop Career Center.

	Section 4   Academic Program Information

	Please review information to ensure accuracy.  This section will be auto populated from the training plan that is on record as approved by the Department of Career Services.  If any information is incorrect it is the responsibility of the TAA participant to notify their Career Counselor and have the new information submitted for a determination.  

**Please select whether the participant is enrolled/attending Full Time or Part Time.

	Section 5   Evaluation and Documentation of Benchmark

	In order to determine that the worker has “substantially met the performance benchmarks established in the approved training plan”, the student’s progress is evaluated every 60 days as part of regularly scheduled case management.  During each Benchmark Period (commencing 60 days after the start date of training) the following two Benchmarks must be met:  

1.  Participant is maintaining satisfactory academic standing (i.e. not on probation or determined to be “at risk” by the instructor or training institution); and 
2.  Participant is on schedule to complete training within the timeframe identified in the approved training plan.        

	Please select YES or NO for each benchmark.  Provide comments if applicable. 

**Preparer is required to sign and date the form**

	Failure to Meet Benchmarks:

	If a TAA participant fails to meet a benchmark, a warning will be issued. If a second benchmark is failed, a modification to the training plan must be done or the participant will no longer be eligible for Completion TRA. 


Completed Benchmarks form to be delivered to case counselor at the career center
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