GUIDELINES FOR TRANSFER OF BENEFITS

The following Guidelines cover basic questions that agencies typically have about what credit for prior service an employee can receive toward vacation and sick leave upon transfer from a public agency into a classified position subject either to collective bargaining or the Red Book.  If an employee is leaving classified service to go to another public agency not subject to our rules, the rules of that public agency determine what benefits may be transferred.  In such instances, refer the employee to the agency to which he or she is transferring. 

General Issues

· To answer questions about transfer of benefits, you need to know what type of public agency the employee is coming from (state authority, local authority, Higher Education, legislature, municipality), and what type of classified position he/she is going into (management, collective bargaining, confidential).  You also need to know if there has been a break in service of less than three years between the two jobs; if the break is three years or more, employees cannot get any credit at all.

· “Vacation status” is the credit for time previously worked that determines the rate at which an employee earns vacation in a classified position.  For example, if the employee had five years of service in a city or town upon entering the classified position, he or she can begin earning vacation at the rate of 15 days per year.

· “Vacation and sick leave credits” are those unused leave balances earned in the previous job that may, under some circumstances, be brought into the classified job.  Our rules limit the amount of such credits employees can actually bring over.  Employees seeking these credits must complete a Transfer Form and send it in to HRD.  The Red Book was revised in November 1999 to and allows for the transfer of these credits.

· Questions about "creditable service" for retirement purposes should be referred to the State Retirement Board.  Such credit is allowed and calculated according to the rules set forth in Chapter 32 of the General Laws; “creditable service” and breaks in service for retirement purposes are thus figured differently than they would be for sick/vacation purposes.

· State and local authorities include Massport, MBTA, MWRA, Mass. Turnpike Authority, Mass. Housing Finance Agency, and local Housing Authorities.  These are public agencies whose funding does not come from the Appropriation Act.

· Constitutional and Independent Offices include the Secretary of State, State Auditor, Inspector General, Treasurer, State Ethics Commission, Office of Campaign and Political Finance.

· Higher Education includes Board of Higher Education, University of Mass. and all state and community colleges.

	Transfer from:
	Managers/confidentials

(see Red Book)
	Collective Bargaining

	Federal Government
	No credit
	No credit

	Other States
	No credit
	No credit

	Mass. Cities, Towns and Counties
	Vacation status only
	Vacation status only

	Mass. State  and Local Authorities
	Vacation status only
	Vacation status only

	Legislative Branch,

Governor’s and Lt. Governor’s Offices
	Vacation status, vacation credits and sick leave credits
	Vacation status and sick leave credits only

	Judicial Branch
	Vacation status, vacation credits and sick leave credits
	Vacation status only

	Constitutional and Independent Offices (including Counties that have officially become state agencies)
	Vacation status, vacation credits and sick leave credits
	Vacation status only

	District Attorneys’ Offices
	Vacation status, vacation credits and sick leave credits
	Vacation status only

	Higher Education
	Vacation status, vacation credits and sick leave credits
	Vacation status only

	Other classified positions,  and certain managerial unclassified positions (e.g. Cabinet Secretaries, Undersecretaries, etc.)
	Vacation status, vacation credits and sick leave credits*
	Vacation status, vacation credits and sick leave credits*




*  If break in service is 3 years or more, see Red Book or contract for special conditions under which Personnel Administrator can approve re-crediting of prior time for reemployment/reinstatement.

