April 7, 2014

Update to FY 2015 CFCE Grant- Fund Code 237
Please note that EEC has made changes to the Indirect Cost language on pages 15-16 and the Required Forms on pages 19-20 of the Grant Application, and Slides 42, 58, and 59 of the Bidders' Conference PowerPoint. These updates are considered an official part of the grant application.
Required Forms to be Submitted

Please note that a copy of  your Program Organizational Chart (if applicable), Bylaws, and an Indirect Cost Approval Letter (if you are claiming Indirect Cost) will need to be submitted by MAIL and ELECTRONICALLY.   

All of the following documents below must be submitted:

· by mail with one (1) original (all signatures must be in blue ink) and three (3) copies:
· The PDF document generated by the Online Application 

· With original signature on the Cover Page (Part 11)  

· Required Grant Forms
· CFCE Calendar of Activities
· In-Kind Contributions and Fundraising
· FY 2015 Local Advisory Council Sign-Off sheet with original signatures
· PCHP Statistical Information (if applicable)
· Lead Agency Organizational Chart

· The following forms are not located within the Online Application: 

· Program Organizational Chart (if applicable)

· Bylaws

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· Electronically:  
· Required Grant Forms
· CFCE Calendar of Activities
· In-Kind Contributions and Fundraising
· FY 2015 Local Advisory Council Sign-Off sheet with original signatures (scanned copy)
· PCHP Statistical Information (if applicable)
· Lead Agency Organizational Chart

· The following forms are not located within the Online Application: 

· Program Organizational Chart (if applicable)

· Bylaws

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· Please Note: The Required Grant Forms, Program Organizational Chart (if applicable), Bylaws, and an Indirect Cost Approval Letter must be submitted as HARD COPIES and submitted ELECTRONICALLY, as these do not print as part of the PDF document.  Grant applications will be considered incomplete if both hard copies and electronic copies are not received.
To:

Department of Early Education and Care

FY2015 Coordinated Family and Community Engagement
Grant, Agency Name, Program Name

Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

Required Electronic Notification of Submissions:
· Please send an email to EECSubmission@massmail.state.ma.us to notify us of your submission.  Please include name of grant and name of your agency on the subject line of the email.  Example:  FY 2015 CFCE Grant, XYZ Community Program.
Please note:  This information has been added to give further clarification about the Indirect Cost Rate.
A grantee can use an indirect cost rate ONLY IF it submits documentation stating the approved rate on letterhead from the approving agency.  The Indirect Cost Rate Letter (Federal) is usually from Health and Human Services.  Public Schools do not need an Indirect Cost Rate approval letter. Their rate is provided by The Department of Elementary and Secondary Education.  Applicants must write their actual approved Indirect Cost Rate in Indirect Cost Rate box in the Online Application.  In the absence of having an approval letter, applicants must give us a detailed Admin budget.  
1

