VETERANS' BONUS APPEAL BOARD
STANDING ORDER 2017-1

7. Submission of Filings.
All pre-hearing memoranda, post-hearing memoranda, and other party submissions shall be
submitted via U.S. Mail or other similar service or in-hand delivery to the Veterans' Bonus
Appeal Board, at the below address. All such filings must also be served on the opposing party.
Veterans' Bonus Appeal Board
c/o Treasurer’s Designee
Office of the State Treasurer
One Ashburton Place, 12th Floor
Boston, MA 02108
The Board may accept submissions via other methods if necessary and appropriate, as
determined by the Board.
8. Certificates of Service.
The last page of every filing served in accordance with this standing order shall contain a brief
statement showing the date on which and the manner in which service of the paper was made on
each other party. The statement may be in the following form:
I certify that on (date), I caused a true copy of the (name of filing) to be served by (method of
service) to (each recipient with address). (Signature).
9. Representation.

An applicant may appear on his or her own behalf, or may be represented or advised by their
own attorney or another duly authorized representative. Attorneys or individuals acting on
behalf of the applicant must file a written notice of appearance that includes their name, address,
telephone number, e-mail address, and, if available, facsimile transmission number. The filing of
any pleading, motion, or other paper by an attorney is deemed to constitute the filing of an
appearance unless the paper states otherwise.
10. Submission Without a Hearing.

An applicant may elect to waive a hearing and to submit their case upon written submissions,
and shall so notify the Board and the Division prior to the scheduled time for the hearing.
Subject to special circumstances as determined by the Board, an applicant must notify the Board
and the Division of their election to waive a hearing and to submit their case upon written
submissions no later than fifteen (15) business days before the scheduled time for the hearing.
Submission of a case without a hearing does not relieve the parties from the necessity of
supplying evidence sufficient to prove the facts supporting their allegations or defenses.
Consistent with 80 I CMR 1.02( I 0) affidavits and stipulations may be employed to supplement
other documentary evidence in the record.
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