Submitting an online Request for Wall Certificate

Log in to your ePlace Portal account...

https://elicensing21.mass.gov/CitizenAccess/Default.aspxv Licensing and Permitting Portal

Select the Manage Licenses, Permits and Certificates tab...

Scroll down to find your license number, and Scroll Right to find and select “Amendment”...

2 35% convenience fee

Home [EOELELEARLL oM i EL LRy =2 File and Track Complaints

File an Online Application Manage My Licenses, Permits & Certificates

Licenses, Permits, Certificates, & Other Records

Records that have been associated with your ePLACE Portal account are listed in the below table. For each license. permit.
certificate, or other record, click the identifying number for additional details.

The links associated with a particular record allow you to perform actions such as resuming an application, starting a renewal,
filing an amendment. etc.

Don't see your license or permit?

Both renewals and amendments require your license, certificate or permit to be linked to your account. If your license, permit
or certificate is not listed in the table below, you will need to link it to your account as follows. Please note that a record ID and
authorization code are reguired to link a license.

1. Click on this link to Link your ac se. (Test)

2. Then click the top list item labeled Link your License/Permit/Certificate to your account.

For DOL LICENSEES only: if you do not have your authorization code, please

go to this page to retrieve it. You will need to
provide your License Record ID, the last 4 digits of your Social Security Number, and License Serial Number.
Record ID: your full license number (example: 123654789-SW-LICSW or 708090-AR-AR)

License Serial Number: the number that is in the lower right portion of your license card (example: 123456)

DLS LICENSEES requiring this information should contact the agency.

ABCC Licensees requiring this information should contact the agency.
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https://elicensing21.mass.gov/CitizenAccess/Default.aspxv%20Licensing%20and%20Permitting%20Portal

On the next screen, Select the Amendment Type: “Request for Wall-Certificate” - by clicking in

Submitting an online Request for Wall Certificate

the radio button available — then click Continue...
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An Official website of the Commonwesalth of Massachusetis.

ePLACE Portal

ohn Hil

Announcements

Need Help? For technical assistance in using this web application, please call the
ePLACE Help Desk Team at (844) 733-7522 @) or (844) 73-ePLAC between the hours
of 7:30 AM-5:00 PM Monday-Friday. with the exception of all Commonwealth and
Federally observed holidays. If you prefer, you can also e-mail us at

ePLACE_hel; @state.ma.us. For assistance with non-technical issues, please
contact the issuing Agency directly using the links below.

Contact Alcok
Contact De
Contact [

La St
cupational

Translation Information - Click Here

To apply for an Energy and Environmental Affairs (DEP. MDAR or DCR) permit or
license, please click here.

Convenience Fee: For DOL and DLS transactions, please note that all on line credit
card transactions incur a 2.35% convenience fee. There is a of 50.35 associated with
online payment by ACH/EFT.

For ABCC transactions, please note that all on line credit card transactions incur a
2.35% convenience fee

<y Manage Licenses, Permits and Certificates [ZIEEUGRIETS ety E

File an Online Application Manage My Licenses, Permits & Certificates

nent

nt Manag

Logout

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed below please

contact us.

DPL Amendment (name change, address change, duplicate license)
® Request for Wall Cerfificate

® 2015 Commanwesith of Masszahusstts
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Submitting an online Request for Wall Certificate

Select the number of Wall Certificates you want to have made, (typically one is sufficient).

Enter all the “*” (required) address information... then click Continue...

Home [EAELELEARL SRSl EL LR el File and Track Complaints

File an Online Application Manage My Licenses, Permits & Certificates
Request for Wall Certificate
1 ﬁﬁgﬁﬁgﬁ"m 2 Documentation 3 E-Signature 4 Review 5 Pay Fees 6

Step 1:Application Information>Application Information

You may use this form to purchase a wall certificate for your professional license. A 527 fee will be assessed for each wall
certificate requested. Use the fields below to indicate the address to which the wall certificate should be mailed

*indicates a required field

Request Details

REQUEST DETAILS

* Quantity:

Address Information

ADDRESS INFORMATION

Street Number: *

Address Line 1: *

Address Line 2:

Address Line 3:

City: *

State: = —Gelect— -
Zip Code: *

Country: * United States. v

==
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Submitting an online Request for Wall Certificate

THERE IS NO ADDITIONAL DOCUMENTATION REQUIRED HERE... CLICK CONTINUE...

EPLACE_MEPUESKESTATE 113 US. For S55KTaNce WIth NoN-TEChnical IS508s, Please
contact the issuing Agency directly using the links below.

Contact Alc Be
Contact Department

on

trol Co
a ndards
Contact Division of Occupational Licensure

mmission

Translation Information - Click Here

To apply for an Energy and Environmental Affairs (DEP. MDAR or DCR) permit or
license, please click here.

Convenience Fee: For DOL and DLS transactions, please note that all on line credit
card transactions incur a 2.35% convenience fee. There is a of 50.35 associated with
online payment by ACH/EFT.

For ABCC transactions, please note that all on line credit card transactions incur a
2.35% convenience fee

<y Manage Licenses, Permits and Certificates [ZIEEUGRIETS ety E

File an Online Application Manage My Licenses, Permits & Certificates
Request for Wall Certificate
1 jpplication 2 Documentation 3 E-Signature 4 Review 5 Pay Fees 5

Step 2:Documentation>Documentation
You may upload supporting documentation for this wall certificate request here.

*indicates a required field

Manage Documents

The maximum file size allowed is 20 MB.
i are disallowed

file types to upload.

Name Type Size Latest Update Action

No records found

=

2 2015 Commanweakh of Massachussits Mass Gov@ Site Policies

Miass.Gov is 3 registerad senvice mark of the Commonwezith of Mzssachusatis
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Submitting an online Request for Wall Certificate

READ through and select the ‘check-box’ in agreement...

Enter your full name and click Continue...

Contact Alco erages Control Commission
Contact Department of Labor Standards
Contact Division of Occupational Licensure

Translation Information - Click Here

To apply for an Energy and Environmental Affairs (DEP, MDAR or DCR) permit or
license, please click here.

Convenience Fee: For DOL and DLS transactions, please note that all on line credit
card transactions incur a 2.35% convenience fee. There is a of 50.35 associated with
online payment by ACH/EFT.

For ABCC transactions, please note that all on line credit card transactions incur a
2.35% convenience fee

<y Manage Licenses, Permits and Certificates [ZIEENGRIET et E

File an Online Application Manage My Licenses, Permits & Certificates
Request for Wall Certificate
1 fpplication 2 Documentation 3 E-Signature 4 Review 5 Pay Fees 5

Step 3:E-Signature>E-Signature
Please read the following statement carefully, then acknowledge that you have read and approved \ by providing the information requasted at
the page. Please note that zn eSignature is the tter certify, under the pains and penalties of perj
information | have provided pursuant io t truth rate. | further certify that | have had the opportunity i the.
r nf n contained 'v m apy 1 may be grounds for the
hat, pursuant to r-.| c 2, §40A, to the best of my knowledge
s, reparfing of emplayess and o s, srd withholding and remitting of child
= yeS gnature below, | certify that | rm read, fully understand, and accept all terms
m :Ie\ —.z, I-e fields below.

n s

= compied with al lawrs of th
n U Read The Abo
foregeing statement. | mske my sSignaturs b

*indicates a required field.

Electronic Signature

ELECTRONIC SIGNATURE

lagree: *

My full name:: *

=

2 2015 Commenweskh of Massachussits. Mass Gov@ Site Folicies
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Submitting an online Request for Wall Certificate

Review your entered data, edit any items necessary, and click Continue

Page 6 of 9

Step 4:Review

==

Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

Record Type

Request for Wall Certificate

Request Details

REQUEST DETAILS E3

Quantity: 1

Address Information

ADDRESS INFORMATION E3
Straet Number: 1000

Address Line 1 Washington St

Address Line 2

Address Line 3

City: Boston

State: Massachusetts

Zip Code: 02118

Country: United States

Manage Documents

The maximum file size allowed is 20 MB.
i are disallowed

file types to upload

Name Type Size Latest Update Action

No records found

Electronic Signature

ELECTRONIC SIGNATURE E3

| agree: Yes
My full name: 000000

==



Submitting an online Request for Wall Certificate

Notice the Fee (§27.00 PER CERTIFICATE) and click Continue

cupational Li
Translation Information - Click Here

To apply for an Energy and Environmental Affairs (DEP, MDAR or DCR) permiit or
license, please click here.

Convenience Fee: For DOL and DLS transactions, please note that all on line credit
card transactions incur a 2. 35% convenience fee. There is a of 50.35 associated with
online payment by ACH/EFT.

For ABCC transactions, please note that all on line credit card transactions incur a
235% convenience fee

Home QU [NI-T ey e L ey L1 File and Track Complaints

File an Online Application Manage My Licenses, Permits & Certificates
Request for Wall Certificate
1 2 Documentation I E-Signature 4 Review 5 PayFees 6 Record Issuance

Step 5:Pay Fees
The license, permit, and/or certificate fees for your transaction are listed below for review.

Please note that all online credit card transactions incur a 2.35% convenience fee. There is a fee of 50.35 associated with
online payment by ACH/EFT

Convenience fees are charged by our e-payment vendor and are non-refundable.

To proceed and pay, click Continue and you will be redirected to the Commonwealth’s payment site
Application Fees
Fees Gty Amount

Wall Certificate 1 $27.00

TOTAL FEES: $27.00
Note: This may not include additional fees, such as licensure fees, which may be assessed later.

2 2015 Commanweakh of Massachussits Mass Gov@ Site Policies

Wlass.Gov® is 3 registerad senvice mark of the Commonwezith of Mzssachusens
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Submitting an online Request for Wall Certificate

You will be redirected to nCourt, our third-party payment vendor.

Enter the Billing & Payment information accordingly,

-

(DPL)

For refund inquiries call DPL 617-701-8600 1000 Washington Street, Suite 710, Boston, Massachuselis 02118

There is a 2.35% convenience fee for processing credit card payment(s) and
a $0.35 convenience fee for Electronic Check/ACH online / ACH FAQ

Payment

You have elected to pay for the following item(s).
Record Number

Wall Certificate 22TMP-007286 $27.00

$27.00

Total Convenience Fee Due: 50.63
Total Amount Due: $27.62

Billing Information Payment Information
Credit/Debit Card
First Name Card Type
Enter First Name Select Card Type v
Last Name Card Number
Enter Last Name TEST MODE
Street CW Code
Enter Street 123
City Expiration
Enter City 01 vl 2022 v
State/Territory
Select State vy Check to accept both the Commonwealth of Massachusetis
and nCourt Terms Agreements.
. |E 1 Accept |
Zip e
Enter Zip Commonwealth of Massachusetts Terms
— Agreement
Phone Number
| authorize the charge to my credit card for the amount |
(—) _——— chnum ahnuve | anres tn nav the tntal amnnnt ahnve

Ensure to enter the information in correlation with the Payment Method to be used.

(Do not enter personal information if paying with a business account, unless they’re one and the same)
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Submitting an online Request for Wall Certificate

Upon completing the payment process, you will be redirected back into Accela...
You have successfully completed the request for a Wall Certificate.

Forward the screen-print similar to below, to the appropriate Board’ email account, that the
assigned document number (circled below) may be processed accordingly...

Need Help? For technical assistance in using this web application, please call the -]
ePLACE Help Desk Team at (844) 733-7522 @ or (B44) 73-ePLAC between the hours

of 7:30 AM-5:00 PM Monday-Friday, with the exception of all Commenwealth and

Federally observed holidays. If you prefer. you can also e-mail us at

ePLACE_helpdesk@state ma.us. For assistance with non-technical issues, please

contact the issuing Agency directly using the links below.

Contact ol Commissior
Contact
Contact

Translation Information - Click Here

To apply for an Energy and Environmental Affairs (DEP, MDAR or DCR) permit or
license, please click here.

Convenience Fee: For DOL and DLS transactions, please note that all on line credit
card transactions incur a 2 35% convenience fee There is a of $0.35 associated with
online payment by ACH/EFT.

For ABCC transactions, please note that all on line credit card transactions incur a
2.35% convenience fee

Home [EIELELERRLHELAE, I EL L L 1Nl File and Track Complaints

File an Online Application Manage My Licenses, Permits & Certificates

Request for Wall Certificate

& Appiication

1 Z Documentaficn 3 E-Signature 4 Review 5 Pay Fees Submission

Step 6:Application Submission

Receipt

Successfully Completed

DPL

2022-1864-WC  Request for Wall Certificate

You ‘should’ receive an email confirmation/receipt from “customerservice@nCourt.com” and
we ask that you:

PLEASE - DO NOT SUBMIT YOUR EMAIL RECEIPT.

We will work from the screen-print submittal as depicted just above”.
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