Herbicide Application
WM 04

MassDEP, Bureau of Water Resources, Wetlands & Waterways
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Overview

» This presentation is to assist in completing an WMO04 which is an
application to handle the following:

» First, it provides a review of chemical applications to aquatic systems (traditionally
lakes and ponds) to ensure that they are being implemented utilizing currently
acceptable procedures and materials, in order to maintain environmental and public
health to the maximum extent possible under the circumstances. Second, it provides
a means for keeping records, for future reference, of chemicals that have been
introduced into specific areas.

» This license grants approval to apply chemicals for the control of nuisance aquatic
vegetation in accordance with authority granted to the Department of Environmental
Protection by Massachusetts General Laws c. 111, s. 5E.

» This presentation will take you screen by screen through the
ePLACE online permitting application process.
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How to Apply

MBS. St Do b Cous | SawAZTescs | S Fooms | Accessy FAQs

« Create or log into your account in
ePlace

@ J EEA ePLACE Portal

* First time users click here
« Be sure to provide full name,
address and contact information

when you set up your account.
e See

for detailed instructions on
setting up an account

@ EEA ePLACE Portal


https://eplace.eea.mass.gov/citizenaccess
https://eplace.eea.mass.gov/citizenaccess

File an Online Application

 Click here to start

Dashboard My Records My Account Adva arch »

Welcome
You are now logged in to the Commonwealth's eLicensing and ePlace Portal

File an Online
Application

What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate Information
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File an Online Application

 Read and accept the Terms and Conditions

* Click the checkbox and click “Continue”

[ File an Online Application

Online Applications and Record Authorization Form

Welcome to the Commonwealth of Massachusetts elicensing and ePermitting portal.
In order to continue, you must review and accept the terms outlined as set forth
below. Click the "Continue” button in order to proceed with the online submission
process.

In order to perform licensing and permitting transactions online, you were required A
to register for the eLicensing and ePermitting Portal. All registered users of the
elicensing and ePermitting Portal are required to agree to the following:

1. Use of the Commonwealth of Massachusetts eLicensing and ePermitting Portal is
subject to federal and state laws, which may be amended from time to time,

including laws governing unauthorized access to computer systems. Online v
inquiries and transactions create electronic records that in some instances might

] | have read and accepted the above terms.

EEA ePLACE Portal
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File an Online Application

« Click on “Energy and Environmental Affairs™ and “Apply
for a DEP Authorization”

Home

File an Online Application ]

eLicensing and ePermitting Online Services

New Applicants and Consumers:
The Commonwealth of Massachusetts elicensing and ePermitting portal provides the ability to file applications for licensure & permits and submit

complaints. From the listing below, please select the service you would like to use and click the continue button

Existing Licensees or Permit Holders
Click Home and use the "My Records” tab to renew or amend a license or permit. If your license or permit is not listed under the "My Records™ tab,

please select the “Link your account™ option found in section below. You will be prompted for a “record identification code™ and "authorization code.”
from the Account Link notification you received. if you have not received a notification letter, please contact the ePLACE Help Desk Team at (844) 733-
7522 or (844) 73-ePLACE between the hours of 7:30 AM - 5:00 PM Monday-Friday.

Energy and Environmental Affairs (DEP, MDAR, DCR)
(@) Apply for a DEP Authorization

() Apply for a MDAR Authorization
Apply for a DCR Authorization

» Link Your Account

==
EEA ePLACE Portal




File an Online Application

« Select the WMO04 Application (located under Watershed
Management — WM)
 Click “Continue Application”

Home

DEP Applications

Select a Record Type

Choose one of the following avallable record types. For assistance of to apply for a record type not listed below please contact us

il

> Alr Guality (AG)
¥ Drinking Water (DW)
» Hazardous Waste (HW)
» Solid Waste (SW)
» Toxic Use Reduction (TUR)
¥ Watershed Management (WM)
WMO4 - Harbicide License Application

¥ Legacy Application

Continue Application »
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General Navigation

« Always Click to move to the next page.

Do NOT use the Browser Back Button nas this will take you out
of the system

» Any field with a red asterisk is required before you can move off the
page.

« Click to save your work but also to create a PIN
letter that can be shared with another user. This is important if the
application is being prepared by a consultant. See the ePLACE
Quick Guide at: for
Instruction on how to share a PIN and allow other people to access
the draft application while in development.

'@ EEA ePLACE Portal


https://eplace.eea.mass.gov/citizenaccess/
https://eplace.eea.mass.gov/citizenaccess/

Starting the Application
Step 1: Pesticide License Info

« Across the top of each page P p——

will be a “bread crumb” trail e
. . Step 1: Pesticide Licensee Info>Page 1 of 1
show you how the cation

IS organized.

Licensed Applicator

License. You can contact
MDAR to get information about
this if you do not have it on
hand. More info here:
https://www.mass.gov/how-
to/look-up-and-confirm-a-
massachusetts-pesticide-
license

P
208,
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https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
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https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
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https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license
https://www.mass.gov/how-to/look-up-and-confirm-a-massachusetts-pesticide-license

Step 2: Contact Information

Step 2: Contact Information >Page 1of 1

» Notify that you are the permittee

for this license, or if not, searc ian e S SN o R
and select the appropriate
permittee.

[ | Lok |

» If you are not the permittee and s corvn

can’t locate an existing one,/“" I e T
please add company info. |

» If you are coordinating the L e e
preparation of this application =
with multiple users, please loo
them up and add here.

@ EEA ePLACE Portal
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Step 3: Application Information

Step 3:Application Information > Page 1 of 2

¢ Ad d th es p ecC |f| C Representing Project Proponent

application information,
Including: representing

project proponent, Name
and location of o iR

waterbody, and
waterbody information.

« Click on the tool tips
where applicable to get =3
more detalls. RO—

walsrbody located acro

'@ EEA ePLACE Portal
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Step 3: Application Information (cont.)

Water Use Information

« Continue with application
information on next screen, =8 S i o o 1t ol Vinee g Lo
Including: water use i A A P
information, chemical S
Information, vegetation

*Is the water from the Lake or po

- f t. I t t t Yor Mo

I n O rl I I a’ I O n ] an re a I I l e n * Describe any uses made of the lako or pond water withen 400 feet of the shoreline or within one mile of the catlet. Make
pecial note of any publ = ket

method.

« For chemical and vegetation
information, add a row for

Chemical Information

Chermical Infarmation

each entry needed.

Total Agplication Rate (The Totel Weight  Planned
Brand Chamicl  yogheor UNtvolManurement . o0 o \oirue Applied diided bythe  Marimum
Name/Trade Form Yoluroe fos. poundds, galloes. Treated  Acres Treeted i the C
(o) . AT, pANRS. oUNCes) o
Name Apphad {ppe)

Vegetation Information

P

U EEA ePLACE Portal
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Step 4: Documents

 Be Prepared!

» The system will list the documents that are required as
attachments.

» Each of those required documents must be attached separately in
order to pass validation.

» This means uploading each required document as a discrete file.

» Prepare your files in advance and save time during the upload.

* There are additional document types available in the list that you
can optionally attach as needed.

@ EEA ePLACE Portal
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Step 4: Documents (Attaching)

Step 4: Documents>Page 1of 1

Instructions for Required Documents

« Upload all required
A map of the waterbody must be submitted with this spplication. This map should be of good quality
and must contain the following information
dOCu ments for you r -’ :~.’?.|‘vw<- Jl‘v:I' ”' :v-’ e and r'»: 'K ,.-':’r.'.';’ﬂ'tn'vu‘. vegetation in the pre-treatrmant area

b, if partial treatment iz proposed, the map mi

application. Lo et ey

d. Name and location o of private water supply wells or imtakes within 400 feet of the
v

Map

arly show the areas to be treated

shoreline

cation of sl mlet and owtlet streans

» The required
documents will be
' e
listed on the
application

areas

i of ary livestock watering of access

rate areas of the waterbody are to be treated with different chemicals, then thes information

ce of Intent has been filed with the local Conservation Commiasion. £E.9. Order

gative Determunation of App

Cabiinty, et

" indicates a required feld

Documents

« To begin attaching
.
documents, click e ——— |

“Browse .

Attachment

When uploadng fil ¢

urnen i) the muomuen Ne wze allowed 5 50 MB

g Me enteauon) MUST NOT exceed 75 chacactier m length
whon MUST NOT exceed 50 characters m length
Documents that exceed any of these limas will be removed by the
exe il js mse bat: vihis bing sgl are disallowed file types to upioad

The File Name {incliu

The documert Desc

=, and cannot be retrieved. which may delay the review process

Natne Type Saw Latest Updute Descrigition Action

No records found

EEA ePLACE Portal
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Step 4: Documents (Attaching)

 A‘File Upload” window
opens

 C(Click “Browse”

* Choose the file(s) you want
to attach

« When all files reach 100%,
click “Continue”

EED
o
\@ EEA ePLACE Portal

File Upload

When uploading file document(s) the maximum file size allowed is 100 MB.

The 'File Name’ (including file extension) MUST NOT exceed 75 characters in length.

The document ‘Description’ MUST NOT exceed 50 characters in length.

Documents that exceed any of these limits will be removed by the system, and cannot be
retrieved, which may delay the review process.

Blank Upload 1.docx
Blank Upload 2 docx

Blank Upload 3.docx

15



Step 4: Documents (Attaching)

* Indicate the document type S

* Provide a description of each
document that you uploaded

+ Click “Browse” to add more
documents ke
« When all documents are
uploaded and described, click
“‘Save” "Tree
* C(Click “Continue ———
* You must attach the requir
documents as listed before

U EEA ePLACE Portal
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Step 4: Documents (Attaching)

* You should see a %) Wiy e oo s

message that you h I
1 fapiciten 2 Documents & 4 Jopscant st 5 Revew

successfully attached S
Step 2: Documents >Page 1 0of 1
documents.

List of Documents

Documents:

 Review the list of s oS e
attached documents.

L Maragement Options Evaluation
2 Purrrat Appiication Form wath Rpplican Ceartification compdated

« When ready, click ) RSO
“Continue Application”. L e——

e By

"W eeaepLACE Porta
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Step 5: Special Fee Provision

 Leave blank and click

“Continue Application” if "
special fees do not apply to S —
your situation. R e SRS e s
Step 5: Special Fee Provisions > Page 1 of 1
« If you have a Special Fee Spocit Fo Provilons

Provision (e.g., the applicant is

a municipality), check the

appropriate box and provide

requested information.

* Click “Continue Application”

'@ EEA ePLACE Portal
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Step 6: Review

* The entire application is
shown on a single page for

your review
* If you note something you CrOERE s SRR o rREER
want to change, click “Edit
. . ” I i Aeplication »
Ap p I I Catl O n Pleaze review 3 informanion balow. Chck the "Edit Application” Dutton 1o make changes. If needed

Review and Certification

 Otherwise, continue to the
bottom of the page.

Licensed Applicator

* Ifyou are NOT the
applicant, click “Save and
Resume Later”

@ EEA ePLACE Portal
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P
/

P

Step 6: Review

When the applicant is logged
In, the applicants name will
appear in the “Applicant
Information” box.

Read the Certification
Statement.

When you click the box to the
left of “| Agree to the above

Cenificatiow
inserted.

Click on Continue to pay the
application fee.

Applicant Information

| amest under pales and penalties of peekiry that

A

4. | have personally Examined and am Gmilar with the Informanion contaned in this submital ncluding any and i

Qocuments accompanmying this cenification Statemant

0. Basad on my inguiry of those parsons respansibée for obtaining the information, the information contained tn the

wabmitta &, 1o the best of my InOowid0e. true, Jcourgie and compiete

¢ Lam fully Juthorted to bind the entity required to Submit these documants and 10 make 1S Jtestation Son

beta¥ of such entry. and

v

d 1 3m aware tha there aro sanficant Denalties Incaing but not Smited to, admenistrative and cvi oonalies fof

20
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Pay Fees

SW Special Waste - SW14 Listed Special Waste Determination Application

* Both online payment and L a afecfe  eaniad  sp, gy 7 feplatin
pay by mail are available.

Step 6:Pay Fees

Listed below is the fee for the authorization that you are applying for. The following
screen will display your total fees.

e Online payment will i Big
require a Service Charge . fee. The electronic check fee is $0.35 per transaction. Credit card payments are

2.35% per transaction. Clicking on the PAY ONLINE button will bring you to the
secure online payments portal. Once you have made payment, you will be retumed
to your application for submittal

¢ CIICk the approprlate bOX Payment may also be made by mail. However, review of your permit will not begin

. until payment is received. By clicking on the Pay by Mail button, you will have
t O b e g I n submitted your application. You will receive a notification emait with the location and
L]

address to send your payment. That information is also available in the instructions
for this authorization.

Application Fees
Fees Amount
$1,940.00

SW14 Application Fee

$1.940.00

e | s

/\‘Z.' 5
£ \.:‘ £ b ’,\"_".
{ )

"W EEA ePLACE Portal
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Pay Online

« If you choose “Pay
Online”, you will be
brought to this screen.

[E9/ A% Reitncted Enusar: Sata/Sopiuatan

Billing Information

* Provide all payment and S g OION ke A i e
billing information. s

Last Nane

« Accept the terms and
conditions.

Street

 You will be e-mailed a T

Seiect Siate

receipt.

Phooe Nunbar

Email

Confrm Emat

W "’r_-:,\

> o 5

&) EEA ePLACE Portal
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17TWE.D0ALED $.9006.00
$1.900.00

Total Convenlence Fee Due: 544 1
Total Amount Due: 5° 544 &5

Payment Information
To pay by electyonic check, ciick the ACH tab,

Coedt/Deb Carg &

Solect Card Type v

Card Type

Card Numbaet

CW Codw

Lxphation

ot V| 2017iv]

Chock %o accopt buth tha Commonwaalih of Massathasetts
and nCourt Terms Agroemants
1 Agcepn

Commonwealth of Massachusetts Terms
Agreement

F authotize the charga 1o my credit card for the amouont
| agres 1o pay the total amount above
¥ card 1ssper agresment. By checking the
peOdy that | 8m an suthonzed uses ke the
&d credit card account

nCourt Tarms Agteomand




Pay by Mall

 If you chose pay by mail, check your e-mail for
Instructions

NOTICE DATE: 3/2/2020
Thank vou for submitting vour online authorization application form for authorization tvpe: WMO04 - Herbicide License Application. Your Application Number is: 20-WMO04-0037-APP.

Payment online: If vou have paid online by credit or ACH vou will receive an additional notification from the epayment vendor that vour pavment is complete. Review of yvour application will
begin. That notification will include a Reference ID # for vour records.

Pay by Mail: If vou chose the "Pay bv Mail" option, please make your pavment in the form of a check or monev order made payable to the Commonwealth of Massachusetts. Do not send cash.
You must include vour Application Number 20-WM04-0037-APP on the check or monev order that must be sent to the address below.

Department of Environmental Protection
PO Box 4062
Boston, MA 02211

Review of vour application will not begin until after vour pavment has been received and processed.

Fee Exempt Status or Hardship Status Requested: If your application indicated a Fee Exempt Status, MassDEP will review vour request. If your fee exempt status is not approved vou will be
contacted with instructions for paying the fee. If your application indicated a request for hardship status. your request will be reviewed and vou will be contacted with the final determination.

You can track the progress of vour submission through the review process at the following link: https://acaga epermitting state ma us/citizenaccess/.

Dlanca amail ansr Aanactiome ar cancarmc ahant thic natifiaatinn o thic arnlisafinm +A-FTDA S ncomnil cfata man ne

MassDEP will not begin
review of the application
e until the permit fee has

been paid.
EEA ePLACE Portal
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EPA Electronic Signatory Verification

 USEPA requires that electronic signatures be validated. At the
bottom of the email indicating a successful submission, you will see
Instructions on how to complete the validation process.

» Please print, sign and mail the below section of the email as
Instructed.

To meet Federal Reporting requirements for EPA's Cross-Media Electronic Reporting Rule (CROMERR), vou are required to print this entire email, and to sign the below
certifying that you have submitted the Application identified in this email

This form must be signed and mailed to the address below. Failure to complete this step may result in delay of review of your application.

I certify that I have submitted application # 18-SW14-000003-APP

Printed Name Signature Date

Please return signed document to:
MassDEP

ePLACE Confirmations

One Winter Street

Boston, MA 02108

'@ EEA ePLACE Portal
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Submission Successful!

* When you submit your s
certification you will receive ===
this notice. R r—

Step 7: Record Issuanc e

* You will also received a
Record ID so you can track the

status of your application on =~ i

line

* Go to your “My Records” page
iIn ePLACE to see the status of
an application

IM EEA ePLACE Portal
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Proof of Record (POR)/ Public Viewer

Approximately 5 minutes after submittal of the application, the Applicant will
receive a POR which is a copy of the Application minus attachments.

Thank vou for submitting vour online application form for authorization type: Herbicide Application License (DEP/WNM/WNMO04/Application) Your Application Number is: 20-WNMO04-
0037-APP Your Proof of Record (POR) for this application is attached. The Proof of Record is a printable version of the information vou entered on vour permit application. Please email anv
questions or concerns about this notification or this application to: EIPAS@massmail state. ma.us

You can track the progress of vour submission through the review process at the following link: https:/permitting state ma us/citizenaccess/

Also see the link below for a copy of both the application and attachments:

EEA ePLACE An Initiative of the £
Massachusetts Energy and Environment U ;
: Information Public Access System P
Public AccessPortal "~ gk

'@ EEA ePLACE Portal
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Check Your Status

 Loginto EEA ePlace
Portal 53

[oommoms] [oymmcom ] [y ] [Fomcessorer~ |
* Click “My Records”

 Click P in front of
“DEP” on the next screen ] (] (] [Rer]

T

» DEP

U EEA ePLACE Portal
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Check Your Status & Take Future Action

* View list of Applications/ e

Authorizations associated _ —
with your account.

Idemitying S
Date N y Record Type Address Eapiration Date  Stmtus Action

03032007 M

e Status indicates current
status

oz24rz017 " Dirmeeaid

Application

WS10 - Cross
Connection
Certification

« Action are links to start a '
process (see next page): | oo

02/24/2017 "‘ '." 2.A g:‘ur::m Payment Penaing

» Resume Application Application

WS10 - Cross

02/24/2017 |

: Connection
. 0272472017 W5l }
> Edit Mtnerization

WS10 - Cross

Pa.y FeeS Due 02/232017 17TMP-003404  Connection

Certification
Application

Amend Authorization (License) w WS10 - Cross

o22uz0r7 [ MMC Prammsire i Approved

Application

02/24/2020

v v v

Renew Authorization (License)

WS10 - Cross

02/21/2017  WS10 0051770 g?"m""‘;(m 02/21/2017 About to Exgire

@ EEA ePLACE Portal
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Check Your Status & Take Future Action

 Action links explained:

» Resume Application — If you decided “Save and Resume” during the application
process, you can resume here.

» Edit — If your application is hot complete or requires a change after submission,
you may be given the option to edit here after the Department has confirmed
this.

» Pay Fees Due - If you have fees that are due (or fees that have been paid by
mail but have not been processed yet).

» Amend Authorization — Once your Herbicide application has been approved by
the Department, you may be able to amend your license here if needed.

» Renew Authorization — Starting Jan 15t of each year (also when your license
expires), you will have 90 days to renew you license here for the following year.
The deadline to renew will be therefore be March 315t of each year.

"W EeaepLACE Porta
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Questions?

* For technical assistance, contact the ePlace Help Desk Team at (844)
733-7522 or ePLACE helpdesk@state.ma.us

» For specific WM04 application-related questions, contact David Wong
at (617) 874-7155.

« To see a copy of you application, also see
https://eeaonline.eea.state.ma.us/EEA/PublicApp/

-

'\U/ EEA ePLACE Portal
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