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Submitting a Request for Determination 
of Applicability (RDA) to MassDEP



First: Fill Out the RDA Form in Word or Fillable PDF

1. Read the helpful RDA Instructions Form 
• This will help understand what the questions are asking and 

prepare you to fill out the form

2. Download and fill out the RDA Form in Word or PDF
• WPA Form 1: Request for Determination of Applicability

You’ll be uploading the completed form into eDEP
 

https://www.mass.gov/doc/instructions-wpa-form-1-request-for-determination-of-applicability/download
https://www.mass.gov/how-to/wpa-form-1-request-for-determination-of-applicability


You will be uploading your complete/signed RDA to eDEP



Sign into your eDEP account at 
https://edep.dep.mass.gov/
Click on “Forms” and
select “Wetlands” from the 

dropdown menu. 

https://edep.dep.mass.gov/


Select Submittal 
Platform for 
WPA Form 1- RDA



First, Select NEXT

Then fill out the General Information Section 
• This page acts as a cover letter or transmittal form 

for your RDA form
• Enter the Project Location, Applicant and Property 

Owner information as entered on the RDA form. 
• If Applicant's address is the same as the project 

location, or owner is the same as applicant, click the 
blue bar. 

• After, click Error Check and Next 



How to use View Map function 

1. Make sure your popup blocker is 
off

2. Click the View Map button, 
which will open another window 

3. If the map doesn’t take you to the 
correct location, click and drag 
the mouse to the correct 
location. Scroll out if needed.

4. Click the project location on the 
map

5. Click Put Lat/Long in form
6.           Click OK



First, select NEXT (again) to 
proceed to the ATTACH FILES 
section

Then, select YES, I will attach or mail additional files



Select “Choose File” to browse your 
computer for your previously and fully 
completed RDA WPA Form 1

Enter a Description

Click CONFIRM to proceed



Confirm your file is attached. 
Attach more files, if you’d like.

 Click NEXT to proceed



Click the “SIGNATURE” box
Type in your name
Click “I accept”

Click “Next” (again) to submit



Confirm your email address is correct and hit Submit

PLEASE NOTE: This submittal to MassDEP is now 
complete. However, the completed WPA Form 1 and 
supporting documents must also be submitted to the 
local conservation commission according to their 
submittal guidelines and any associated local/town 
fees. (Even if you send confirmation to the local 
conservation commission by typing in their email 
address, that is not an official submittal. )

Please contact the local conservation commission 
for legal ad process, fees and requirements.

No additional documents need to be submitted to 
MassDEP. There is no MassDEP fee for submittal of a 
WPA Form 1 to MassDEP, but there may be a 
local/town fee.



Confirmation of your submittal

AND that you uploaded the RDA form

You will receive an email confirming your 
submittal to MassDEP

You can print or save the receipt of the 
transaction by clicking "print receipt"



IMPORTANT NOTES
• You cannot make any changes or upload any additional documents once you hit the 

Submit button.

• If you forgot to upload the RDA form, you submit it to the appropriate Regional 
MassDEP Office

• If you made an error on the RDA Form that you uploaded, you will need to hand 
correct it, and submit a copy to the appropriate Regional MassDEP Office

• Find your Regional Office HERE

• If you made an error on the eDEP Submittal Platform form, contact the Regional 
Circuit Rider for Assistance

https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program


Submitting a Determination of Applicability 
(DOA) to MassDEP



First: Fill Out the DOA Form in Word or Fillable PDF

1. Refer to the helpful DOA Instructions 
• The instructions may answer questions about what to put in the 

DOA Form

2. Download and fill out the RDA Form in Word or PDF
•WPA Form 2: Determination of Applicability

You’ll be uploading the completed form into eDEP

https://www.mass.gov/doc/instructions-wpa-form-2-determination-of-applicability/download
https://www.mass.gov/how-to/wpa-form-2-determination-of-applicability


You will be uploading your completed/signed DoA to eDEP



Sign into your eDEP account at 
https://edep.dep.mass.gov/
Click on Forms and
select “Wetlands” from the 

dropdown menu. 

https://edep.dep.mass.gov/


Select Submittal Platform for 
WPA Form 2- DOA



Fill out the General Information Section 
• This page acts as a cover letter or transmittal form 

for your RDA form
• Enter the Project Location, Applicant and Property 

Owner information as entered on the RDA form. 
• If Applicant's address is the same as the project 

location, or owner is the same as applicant, click the 
blue bar. 

• After, click Error Check and Next 



How to use View Map function

1. Click the View Map button, 
which will open another 
window. 

2. Click the project location on 
the map

3. Click “Put Lat/Long in form”
4.  Click OK



Use drop down to 
choose 
Determination 
Type: Positive, 
Negative, or Both

Choose which 
Determinations 
apply

Click Error 
Check & Next



Select NEXT (again) to proceed to 
the Attach Files section

Select “Yes, I will attach or mail 
additional files”



Select “Choose File” to browse your 
computer for your fully completed and 
signed WPA Form 2.
• Enter a Description of file to be 

uploaded 

• Click Confirm to proceed



Confirm your file is attached. 
You’ll know you were successful if 
your attachment is listed under 
“Confirmed 
Attachments/Mailings”.

Attach more files, as needed. 
Make sure to click “Confirm” to 
upload each document. 

13. Click NEXT to proceed



Signing the Submittal Form
• Click the “SIGNATURE” box
• Type in your name
• Click “I accept”

NOTE: Conservation Commission members 
do not need to sign the Submittal Platform. 
They sign the DoA (Form 2). 

Click “Next” (again) to submit



Confirm that you uploaded the DoA form, 
then confirm your email address is correct 
and hit Submit. If not, go back to Attach 
Files.

PLEASE NOTE: The DoA has NOT been 
officially issued to the applicant or 
owner (even if you type in their email 
address!)

WPA Form 2 and any special conditions 
must be issued to the applicant (and 
owner if not applicant) via hand delivery 
or certified mail return receipt 
requested.



Confirmation of your submittal

And that you uploaded the DoA form

You will receive an email 
confirming your submittal to 
MassDEP. Print this for the file.





IMPORTANT NOTES
• You cannot make any changes or upload any additional documents once you hit the 

Submit button.

• If you forgot to upload the DOA form, you will need to submit it to the appropriate 
Regional MassDEP Office

• If you made an error on the DOA Form that you uploaded, you will need to hand 
correct it, and submit it copy to the appropriate Regional MassDEP Office

• Find your Regional Office HERE

• If you made an error on the eDEP Submittal Platform form, contact the Regional 
Circuit Rider for Assistance or email DEP.Wetlands@mass.gov 

https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
mailto:DEP.Wetlands@mass.gov


For More Assistance

•Contact your Regional Circuit Rider:

https://www.mass.gov/info-details/massdeps-wetlands-
circuit-rider-program

Email: DEP.Wetlands@mass.gov

https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
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