[image: image1.jpg]This is an important document. If you require interpretation, please call
the telephone number below or come to our offices and we will provide
free interpretation services.

Este es un decumento importante. Si necesita interpretacidn, por favor liame al
nimero de telefono que aparece abajo o visite nuestras oficinas.
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REQUEST FOR A REASONABLE ACCOMMODATION
Date:
( Applicant or ( Resident Name

Address: 






Phone:   






Site Name    

Address: 






Phone:   






If due to a disability you need:

· a change, exception, or adjustment in our rules, policies, procedures, service and activity programs, or contracted services
· a repair or change in your apartment

· a repair or change to some other part of the property

· a consideration of mitigating circumstances for admission to housing or continued tenancy in housing
· a change in the way we communicate with you

You can ask for this change, which is called a "reasonable accommodation". The accommodation must be necessary for equal access to the development, its amenities, services, and programs—not just desirable.
If your request is reasonable, if it is not too expensive, and if it is not too difficult to arrange, we will try to make the changes you need.

We will make a decision within thirty (30) days, unless we agree that more time is needed to gather the necessary information to make a determination and you are notified accordingly. We will communicate with you throughout this interactive process and will let you know if we need more information from you and/or your third-party verifier as applicable, or if we would like to discuss other ways of meeting your needs.
If we turn down your request, we will explain our decision. You may give us additional information and/or discuss whether there may be an alternative accommodation that would effectively address your disability-related needs without a fundamental alteration to our program and without imposing an undue financial and administrative burden.  
Our Reasonable Accommodation forms and procedures are designed to assist you with your Request, prevent misunderstanding regarding what is being 
requested or whether the request was made, and to expedite the process. If you 
need help in using this form, or if you want to give us your request in another way, please let us know and we will help you. 
The following one member of my household has a disability and is requesting a reasonable accommodation:                                                                                                                      

Please provide this reasonable accommodation: 































































I need this reasonable accommodation because: 































































	 FORMCHECKBOX 
 Applicant/ Resident Signature:                                                                                                                            



 FORMCHECKBOX 
 REPRESENTATIVE ACTING ON BEHALF OF APPLICANT/RESIDENT
SIGNATURE 










                 

OR

 FORMCHECKBOX 
PROPERTY MANAGER or RESIDENT SERVICE COORDINATOR: Please check here if Applicant/Resident or their Representative has declined to provide us with their Request by completing and signing this form.  Management will deem this Request to be verbal and will complete this form based on what information was expressed by the Applicant/Resident or their Representative.  Management will ask the Applicant/Resident or their Representative to initial above and sign this form.  If Applicant/Resident or their Representative decline, the Property Manager or Resident Service Coordinator will sign this form.  This action will provide us with documentation to consider the Request, to initiate the process and assess the Request consistent with our procedure, and provide a record to show that the Request received proper consideration. 
PROPERTY MANAGER or RESIDENT SERVICE COORDINATOR SIGNATURE _____________________________________________________________________________________
	EQUAL OPPORTUNITY / FAIR HOUSING INFORMATION


Peabody Properties, Inc. does not discriminate on the basis of race, color, religion, national origin, gender, disability, familial status, marital status, sexual orientation, genetic information, veteran/military status, receipt of public assistance, ancestry, age, gender identity or other basis prohibited by federal, state, or local law in the access or admission to its programs or employment or its programs, activities, functions or services.     

	RIGHT TO REASONABLE ACCOMMODATION


Peabody Properties, Inc. will consider a reasonable accommodation, upon request for qualified people with disabilities when an accommodation is necessary, not just desirable, to ensure equal access to the development, its amenities, services and programs.  Reasonable accommodations may include changes to the building, grounds, or an individual unit; changes to policies, practices, and procedures; and mitigating circumstances.  
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