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EPA-TRI Toxics Release Inventory
• Why do we have TRI?
• How to access TRI Data
• How to complete your annual

Reporting *due date July 2, 2018
• Guidance
• Online Portal
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www.epa.
gov/tri
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2,588



M a k i n g  M a s s a c h u s e t t s  a  S a f e r  P l a c e  t o  L i v e  a n d  W o r k



M a k i n g  M a s s a c h u s e t t s  a  S a f e r  P l a c e  t o  L i v e  a n d  W o r k



M a k i n g  M a s s a c h u s e t t s  a  S a f e r  P l a c e  t o  L i v e  a n d  W o r k

You can scroll down to 
find more Q&A or...

Note: MassDEP uses the EPA Q&A’s to 
respond to questions
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Form R pages 1-6
Sections 1-9
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Not to be confused with DEP’s policy – Lynn will discuss later...
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39 web 
tutorials
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Chris Rascher –
rasher.chris@epa.gov
Walter Hope –
walter.hope@state.ma.us
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Where can this 
info come from?
• RMP
• Tier 2
• Purchasing
• Other
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2,588 lbs total Off-site Transfer
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1st time reporting ≠ 0
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Your TRI reporting 
requirements have not 

been met until your forms 
have been certified
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Add yourself perhaps, if appropriate – or another person –
but make sure they know the deadline for Certifying!  Late 
certifying could = late filing! 
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Electronic Filing to the US EPA is sent to 
the US EPA and the US EPA transmits 
that information to MassDEP.

In most (but not all cases) this satisfies 
your Form R requirements for MassDEP.

IF you are presented a State Form R/A, 
using eDEP, complete the State form.
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Registering a New CDX Account 
as a Certifying Official
• Register for a new CDX account as a “Certifying Official 

Role and submit TRI Forms
• Sign electronic signature agreement (ESA)
• A Certifying Official is a senior management official of a 

company with the authority to sign & submit TRI forms
• Certifying officials may prepare, review & sign forms
• !! With vacations, potential illness, etc – it is 

recommended that you have more than -1- Certifying 
official that is registered – a backup signer.  
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Certifying 
Official – can 
prepare, sign & 
certify or 
Preparer
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This info can be 
used to reset 
your password if 
needed – write it 
down!
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This info 
can be 
used to 
reset your 
password if 
needed –
write it 
down!
*case 
sensitive*

Enter in company name or parent 
company name then search 
button
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Click on the correct 
ORGANIZATION ID# (this is 
NOT the TRIFID )
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Email address that YOU provide 
is used for ALL FUTURE 
TRIME-WEB communications 
from US EPA

Click on the link to activate your account
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Identity Verification

• CDX offers an electronic identity 
verification service provided by LexisNexis 
(vendor)

• Electronic Identity verification is faster and 
recommended

• Paper verification is possible, but will delay 
your using the system.

Or... 
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If electronic verification is 
not possible, the paper form 

must be completed, and 
you will have to wait for EPA 

to process & verify your 
information.

*5-7 business days*
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You will answer the 5 
questions EACH 

time you sign.
*case sensitive*

A security code will 
be texted to your cell 

phone 

A verification 
message will be sent 

to your cell phone 
noting that your 

phone # has been 
added to your CDX 
account & an email. 
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Only 3 attempts at providing 
the correction answer before 

you are “locked out”...OR 
select the text massage option 

& get a # sent to the cell 
phone you registered 

previously with the system.
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15! (sort of...)
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Existing Facility (with a TRIFID#)

• The last 15 slides were to add a 
preparer/certifier to CDX

• After that process, you still need to add a 
FACILITY to your account

• Preparers & certifying officials must add a 
facility before they can prepare or certify
– Need to access a facilities reporting history to 

create or revise TRI reports
– Certifying Officals need access to certify 

pending forms.
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To Gain Access to Your Facility

• You’ll need your Facility Access Key, 
– A 7 digit alphanumeric code that is used to 

load the reporting history* record for a single 
facility location.  Access keys can be 
requested from TRI-Meweb; or...

• Technical Contact (person) Information

*reporting history = all reports submitted since 1991
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Adding a facility for NEW users

?

?

IF your facility has changed it’s physical location , 
you have a NEW TRIFID & should use that.  If you 
have any questions about which TRIFID to use call 

the CDX helpdesk 888-890-1995
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Be Careful!  Is the Info Correct?
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